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PykoBoactBysice @enepanpabiM  3akoHOM oT 27.10.2010 Ne 210-@3 «OO6 opranuzanuu
MIPEIOCTABIICHUSI TOCYAAPCTBEHHBIX U MYHHIMIATBHBIX ycinyr», @enepanbubiM 3akonoMm ot 06.10.2003
Ne 131-®3 «O6 oO0mMX NUPUHIHIIAX OpPTaHU3AIMK MECTHOTO caMoOympaBieHuss B Poccuiickoit
denepanun», NOCTAHOBICHWEM aJMUHUCTpPAlMM MYHHMLUNAIBHOTO 00pa3oBaHMs TOPOJCKOrO OKpyra
«Bopkyra» ot 31.03.2022 Ne 352 «OO0 yTBEpKICHHH TOpAIKAa pa3padOTKU M YTBEPKIACHUS
aJIMUHUCTPATUBHBIX  PErVIAMEHTOB MPEAOCTABIEHHS MYHHLMIAIBHBIX YCIYr  aJMUHHMCTpaLuei
MYHHUIMIIAJIBHOTO 00pa3oBaHMsl T'OPOJCKOro OKpyra «BopkyTa», HpOBENEHHUS SKCIEPTU3bl IPOEKTOB
aJIMUHUCTPATUBHBIX PErIAMEHTOB INPEAOCTABICHHS MYHULMMNAIBHBIX  YCIYD», aJMHHUCTpALUs
MYHUIUIIATEHOTO 00pa30BaHMs TOPOJICKOTO OKpyra «BopkyTay

ITOCTAHOBIAET:

VYTBepAUTh aMUHHUCTPATUBHBIA pErIaMEHT MPEJOCTAaBIECHUS MYHUIMNAIbHOW yciayrd «OpraHuzanus
OTJbIXa W O3JIOPOBIICHUsSI JieTed B KAHUKYISAPHOE BpeMs» COIIACHO NPWIOKEHHIO K HACTOSILIEMY
MIOCTaHOBJIEHHUIO.

YHOIHOMOYMTh  yIpaBieHHE OOpa3oBaHMs aJAMUHUCTpPAlMM MYHHUIMIIAIBHOTO  00pa3oBaHUS
rOpOJICKOro okpyra «Bopkyra» Ha MNpeloCTaBI€HUE MYHHIMIAIBHOW YCIYId B COOTBETCTBHHM C
YTBEP)KIEHHBIM a]MUHUCTPATUBHBIM PETJIaMEHTOM.

Hacrosiiiee mocraHoBiieHMe BCTymaeT B CHIY €O JHS O(UIMAIBHOIO OIMYOIMKOBAHMS, MOMJIEKUT
pa3MeIIeHNI0 Ha O(QUIMATBHOM CaiTe aJMUHUCTPALMH MYHHIMIIAIBHOIO 00pa3oBaHUsI TOPOJICKOIO OKpyra
«BopkyTta» B nH(pOpMaIMOHHO-TETIeKOMMYHUKAIIMOHHOM ceTn «aTepuer» (http://www.BopkyTa.pd).

KoHTpoib 3a HCHONMHEHHWEM HACTOAIIEr0 IOCTAHOBJIEHUS BO3JIOKUTH HAa 3aMECTUTEINST PYKOBOIUTEINS
aIMAHHACTPAIIMM MYHHIUITAIBHOTO O0pa30BaHMsI TOPOJICKOTO OKpyra «BopkyTa» - HadalbHUKA YIPABICHHS
00pa3oBaHusl  AJIMMHHCTpAllMd  MYHHULMIAIGHOTO  00pa3oBaHMs  TOpPOJACKOro  okpyra  «Bopkyray
B.B. llyktoposy.

I'maBa ropoackoro okpyra «Bopkyray -
PYKOBOAMTEIb aIMUHUCTPALIUN
rOpoOJICKOro okpyra «Bopkyray» A A. lllanomHUKOB


http://www.воркута.рф/

[Ipunoxenue

VTBEPXJEH

MOCTAaHOBJICHHEM aIMUHHUCTPALINH
ropojckoro okpyra «Bopkyrtay
oT 2023 r. Ne

AJIMHHUCTPATHBHBIN perjaMeHT NMpeJoCcTaBJeHHI MYHUIUNAILHOMH yCIyru
«Opranu3anus oTAbIXa M 03/10POBJICHHS JeTell B KAHUKYJISIPHOe BpeMsi»

. O01ue moI0KeHUs
IIpenmer peryimpoBaHusi aIMHHUCTPATUBHOTO PerjiaMeHTa

1.1. AAMMHHUCTpPATUBHBIA pPErJIaMEHT MPEJOCTaBICHUS MYHHIMMNAIbHOW yciyru «OpraHnuszaius
OTJbIXa U O3/J0POBJEHUS JETe B KAHUKYJSIPHOE BpeMs» (hajnee — aJMUHUCTPATUBHBIM pPETJIaMEHT,
MYHHUIIMTIATBHAS ~ yCJIyra), ONpeeiseT MOPSIOK, CPOKM U  IOCICI0BaTeIbHOCTh  JACHCTBUI
(aIMUHUCTPATUBHBIX MPOLEAYp) YyHOpaBieHUs 0O0pa3oBaHUS AJMUHUCTPAMU MYHHULMIIAIBHOTO
oOpa3oBaHHs TOpoACKOro okpyra «Bopkyra» (manmee — Opran), noasegoMcTBeHHbIX Oprany
o0pa3oBaTeNbHBIX YUpeXkKACHUU (maee — YupexaeHue), (GopMbl KOHTPOJS 3a HCHOJHEHUEM
aJIMMHHUCTPATUBHOTO PErJaMeHTa, OTBETCTBEHHOCTh COTPYAHHMKOB YUPEKICHHM, MPEI0CTaBISIOMINX
MYHULMIAJIBHYIO YCIYry, 3a HECcOOJIoJleHne HUMHU TpeOOBaHUI pETIaMEHTOB IIPU BBIIOJIHEHUU
aJIMMHHUCTPATUBHBIX Tpoluenyp (AeiicTBuii), MOPSAOK oOkajmoBaHus JeHcTBUM  (Oe3meicTBuUiN)
JOJDKHOCTHOTO JIMLIA, COTPYJHHMKA a TakKe IPUHUMAEMOr0 MM PpELIEHUS IpU HPelOoCTaBICHUU
MYHHIIUITATBHON YCITYTH.

Hacrosimuit  agMMHHMCTpaTHBHBIH ~ perjiaMeHT  pa3pa0oTaH B LENAX  YHOPSAAOYECHUS
aAMUHUCTPATUBHBIX IPOLEAYpP U aAMUHUCTPATUBHBIX JEHCTBUMN, MOBBINIEHUSI KAYECTBA MPEJOCTABICHUS
U JOCTYMHOCTH MYHUIMMIAIBHOW YCIYTH, YCTPAHEHHS W30BITOYHBIX JACHCTBUH U HM30BITOYHBIX
aAMUHUCTPATUBHBIX MPOLEAYDP, COKPALIEHUsS KOJIWYECTBA JIOKYMEHTOB, MPEACTABISIEMBIX 3asBUTEISIMU
JUTSL TIOJTYYeHHSI MYHUIIUIIAIGHON YCIIYTH, TPUMEHEHHUSI HOBBIX ONTHMHU3UPOBAHHBIX (OPM JTOKYMEHTOB,
CHMKEHHUSI KOJIMYECTBA B3aMMOJCHCTBUN 3asBUTENEH C JOJDKHOCTHBIMHM JIMIIAMH, COTPYAHUKAMHU
COKpAIIeHHs CpoKa MPeAOCTaBICHNUs MyHUIIMIIAIbHOW yCIyTH, a TaKK€ CPOKOB MCIIOIHEHUS OTJENbHBIX
aAMUHUCTPATUBHBIX MPOLEAYp U AJMUHUCTPATUBHBIX JCHCTBUH B paMKax HpeloCTaBICHUS
MYHHUIIMIIAJIBHOW YCIIYTH, €CJIM 3TO HE MNPOTHBOPEYHUT 3aKOHOAATenbCcTBY Poccuiickon denepanmu,
3aKkoHOAAaTenbCcTBY PecnyOnuku KoMy, MyHUIIMNAIBHBIM MPAaBOBBIM  aKTaM  MYHHIIMIAILHOTO
o0Opa3oBaHMs rOpoACKOro okpyra «Bopkyray.

Kpyr 3asBurenei

1.2. 3agBUTESIMA Ha TPEIOCTABICHHES MYHHUIIUITATHBHOW YCIYTH SIBISIFOTCS POJAUTENN (3aKOHHBIC
MIPEJICTAaBUTENN) JIeTel B Bo3pacTe OoT 6 JeT A0 JocTikeHUs 18 meT, oOydaromuxcs Ha TEPPUTOPUU
MYHHUITUIATEHOTO 00pa30BaHus TOPOJCKOro okpyra «Bopkyra» (nanee - 3assBUTEINb).

1.3. Ot uMeHH 3asBUTENS B LEISIX MOMYyYEHUS MYHUIIUTIAIBHON YCIYTHM MOTYT BBICTYNATh JIUIIA,
MMEIOIINE TaKoe MPaBO B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit denepanun, b0 B CUITY
HaJIeJICHUSI UX 3asBUTEJSIMU B MOPSIKE, YCTAHOBIEHHOM 3aKOHOAaTeNnbcTBOM Poccuiickoit ®denepannu,
COOTBeTCTBYIOHII/IMI/I ITOJTHOMOYHUAMMU.

TpeﬁoBaHml MPpEea0oCTaBJICHUSA 3asIBUTEC/II0 MyHl/llll/IHaJIbHOﬁ YCIYIru B COOTBETCTBUM €
BAPpHAHTOM NPEAOCTABJICHUSA MyHPIIIHlIﬂJIbHOﬁ YCIyru, COOTBETCTBYIOIIIUM NMPU3HAKAM 3asiIBUTEJIA,



omnpeaeJieHHbIM B pe3yJibTaTe AaHKeTHPOBAHNS, IPOBOANMOI0 OPraHOM, IPeA0CTABJISIOIINM
yeayry (nasee — npo(puMpoBaHue) a TaK:Ke pe3yJabTara, 3a Npea0CcTaBJIeHUueM KOTOPOro
o0paTuiics 3asiBUTEJIb

1.4. Tlopsimok moiydyeHuss WHGPOpPMAIMK JIMIAMH, 3aUHTEPECOBAHHBIMH B NPEIOCTABICHUH
MYHHULMIIAIBHOW YCIYTH, IO BOIPOCaM INPEAOCTaBICHHUS MYHHUIMIIAJBbHOW YCIYIM M YCIYT, KOTOpBIE
SBIISIIOTCSI HEOOXOIMMBIMH M 00513aTEIbHBIMH IS IPEIOCTABICHUS MYHUIUITAIBHON YCIIyTH, CBEICHUH O
XO0Jle TPENOCTaBICHHUS YKa3aHHBIX YCIyI, B TOM 4YHCIE C MHCIONb30BaHMEM EnnHOoro mnoprana
rOCYJapCTBEHHBIX U MYHHIIMIIAIBHBIX YCIYT (PYHKIMI), OQHUIMATBHBIX caiTOB YupexaeHuit, Oprana.

1.4.1. Wudopmanuio mo Bompocam MPEAOCTABICHHS MYHHUIMNAIbHON YCIyr'd, B TOM YHCIE
CBEJICHUS O XO0JI€ NIPEJOCTABICHUS MyHULUIIAIbHOW YCIYTY JIULA, 3aMHTEPECOBAHHBIEC B IIPENOCTABICHUN
MYHHMIMIIAIBHON YCIIyTH, MOTYT IIOJIy4YUTh HEMOCPEICTBEHHO:

- B Oprane (B yacTu mHGpOpMAMK 1O BOIPOCAM NPEAOCTABICHHS MYHHLIMNAIBHOW YCIIyTH),
Yupexnaenuu;

- 10 CHpPaBOYHBIM TeneoHaM YUpekKIeHHH, yKa3aHHbIM B mpuiiokeHHH No 1 K HacTosmemy
aJIMMHHUCTPaTUBHOMY pPETJIaMEHTY,

- B MH(POPMALMOHHO-TEICKOMMYHUKAIMOHHOW cetn «MHTepHeT» (Ha OQUIMAaIbHBIX CcaiTax
Oprana (B yacti HH(GOPMAIMH 110 BOIIPOCAM MPEIOCTABICHHS MYHULMIIATBHOW YCIYTH), YUpeKACHHN);

- TocpeaICTBOM (efiepaTbHONM TOCYIapCTBEHHON WMH(OpPMAIMOHHONW cucTeMbl «EauHBIN mopTan
rOCy/IapCTBEHHBIX W MYHUIMNAIBHBIX YCuyr (pyHkumii)» - gosuslugi.ru (mamee — Egunbiii mopran
rOCYJapCTBEHHBIX U MYHHIMIIAIBHBIX YCIYT (PyHKIN);

- HAllpaBUB NUCbMEHHOe oOpamienne B Opran (B dvactu wuHGPOpMALMKM IO BOIPOCAM
[IPEIOCTABIICHUSI MYHULIMIIAILHOM YCIIYTH), YUpexaeHne, Yepe3 OpraHnu3alnio MoYTOBOM CBSA3H, JUOO0 110
JIEKTPOHHOM IOYTE.

JInna, 3aMHTEpECOBAaHHBIE B IPEJOCTABICHUM MYHHMIMIAIBHOW YCIYIHM, BIPaBe IOIY4YUThH IO
TenedoHy MH(OpMAIMIO 1O BOIPOCaM MPEJOCTaBIEHUS MYHMLHUIIAIBHOW yCIyrM B BEXIMBOH (opme,
OBICTPO, YETKO M IO CYHIECTBY IIOCTaBJIEHHOTO Bompoca. [Ipy KOHCYIbTHPOBaHHWU IO TeleoHy
cotpyaHuk Oprana, YupexaeHus, Ha3blBaeT CBOI (paMuinio, MM, OTYECTBO (IIOCIenHee — IpHU
HaJIMYUU) JTOJKHOCTh, a TaK’K€ HAaMMEHOBAHHE CTPYKTYPHOTO IMOAPA3JIENEeHUs, B KOTOPOE 0OpaTHIIOChH
JIMII0, 3aMHTEPECOBAHHOE B MPEJOCTaBICHUN MYyHHUIMIANBHON ycimyru. MH(popMupoBaHue o Bompocam
MIPEIOCTABIICHUSI MyHULIUIIAJIbHON yCIyTH MO Tesne(OoHy He JOKHO MPEBbIaTh 15 MUHYT.

[Ipu oOpamieHun JuL, 3aUHTEPECOBAHHBIX B MPENOCTABICHUUM MYHHUIMIAIBHON yCIyrH,
MTOCPEACTBOM AJIEKTPOHHOW MOUTHI, OTBETHI HAMPABISAIOTCA B (DOPME IEKTPOHHOTO TOKYMEHTA 0 aJpecy
JIEKTPOHHON MOYTHI, YKa3aHHOMY B OOpallleHHM, WM B IMUCbMEHHOW (hopMe Mo MmodToBOMY ajpecy,
YKa3aHHOMY B OOpalleHuH (ecau OTBET B COOTBETCTBUU C OOpallleHHUEM JOJDKEH ObITh HalpaBlieH B
NUCHbMEHHOW (opMe uepe3 OpraHu3aliio MOouToBOHM cBszu). OTBET Ha OOpalleHUEe HampaBiIsgeTcs
3asBHUTENIO B CPOK, He mpeBblmmaromuii 30 KaleHIapHBIX THEH CO IHS pEerucTpaluu OOpamieHus, 3a
UCKJIIOYEHHEM CIyyaeB, MpPeAyCMOTpEeHHbIX nyHKToM 5.10 HacTosIero agMHUHHMCTPATUBHOIO
perimameHTa.

1.4.2. Iuopmarust mo Borpocam MpeJoCTaBICHUsS YCIyT, KOTOPbIE SBISIOTCS HEOOXOIUMBIMU U
00s13aTeNbHBIMU ISl TIPEJIOCTABJICHUS MYHUIMNAIBHON YCIYrM, HE MpPENOCTaBISETCS, B CBSA3H C
OTCYTCTBHEM YCITYT, HEOOXOAMMBIX M 003aTeIbHBIX JJIS MPEIOCTABICHNUS MYHUIUIIAIBLHON YCIIyTH.

1.5. Tlopsinok, popma, MecTo pa3MeIIeHHUsT U CIOCOObI MOJIyYeHHUsl CIIPaBOYHON MH(pOpMaluu, B
TOM YHCJIE HA CTEHJ]aX B MECTaX MPEIOCTaBICHNS MyHUIIMIIAIILHON YCIIyTH.

Wudopmaniig o mopsake MperocTaBlIeHUs MYHULMINAIBHOM YCIYTH, a Takxke rpadux npuema
IpaXIaH Il KOHCYJIbTallMi IO BONPOCAM NPEAOCTaBICHUS MYHULIMIIAJbHOW YCIYTM pa3MELlaoTCs Ha
MH(OPMALIMOHHBIX CcTeHJax Yupexaenui, Oprana, Ha EauHOM moprane rocyAapCcTBEHHBIX U
MYHUIUNATBHBIX YeIyT (QyHKIMIA), Ha opUuIMaNbHBIX caifTax Yupexaenui, OpraHa.

Ha odunmaneueix caiftax VYupexnaenuid, Ha EnuHoM moprane TrocyaapCTBEHHBIX U
MYHUIUOATBHBIX YCIyr ((GyHKuuit), B QenepaabHONM TOCYAapCTBEHHOM HMH(OPMAIIMOHHON CcHCTeMe
«®DenepanbHbli  peeCcTp TOCYAAPCTBEHHBIX M MYHHUIMNAIbHBIX yciayr (pyHKuuid)» pa3merieHa
cleayromas nHpopManus:



- TEKCTbl 3aKOHOJATEJIbHBIX M HMHBIX HOPMATHUBHBIX IPABOBBIX AKTOB, COJEPKAIIMX HOPMBI,
pErIaMEeHTHPYIOIIHE TPEIOCTABICHNE MYHULIUIIAIBHON YCIYTH;

- HACTOSIUI aJJMUHUCTPATUBHBIN PEIIaMEHT;

- cripaBouYHas MH(opMaus:

- MECTO HAaxOXJAeHUs, rpaduKk paboThl VYUpeKACHUH, OpraHM3alui, YYacTBYIOUIMX B
IIPEIOCTABIICHUN MYHULIMIIAIBHON YCIIYTH;

- CHpaBOYHBIC TeNePOHBI OpPraHU3alUi, YYaCTBYIOUIMX B IPEIOCTABICHUN MYHHIIMIIATBHOM
YCIIyru;

- azpeca OQHUIMAIBHBIX CATOB YUpexaAeHUH, OpraHu3alvi, Y4acTBYIOIIUX B MPEIOCTaBICHUN
MYHULUNAIBHON YCIYTH, B MH(MOPMALMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «VHTepHeT», copepKalux
MHGOPMAIIHIO O MPETOCTABICHUN MYHULIUTIAIBHON YCIYTH, a/ipeca UX JIEKTPOHHON TOYTHI;

- aapec EquHoro noprajia rocyAapcTBEHHbIX 1 MyHMLIIMIAIBHBIX YCIYT (QyHKIUIT).

Ha EauHoM mopTane rocyJapCTBEHHBIX M MYHUIMMIAIBHBIX YCIyr ((QyHKIHMI) pazMeriaeTcs
clieayromas nHpopMaLus:

- MICUEPIIBIBAIOIINI NIepeUYeHb TOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS MYHHIIUIIATbHOM
yCIayru, TpeOoBaHMs K 0(DOPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaKXKe IepedyeHb JOKYMEHTOB, KOTOpbIE
3asiBUTEJIb BIIPaBe MPEACTaBUTh 110 COOCTBEHHON MHUIIMATHBE;

- KpyT 3asBUTEIEH;

- CPOK MPEAO0CTaBICHUSI MyHUIUIIAIIBHOMN YCIIyTH;

- pe3yJIbTaThl NPENOCTABICHUS MYHULMIAIBHON YCIYI'H, NOPSANOK IPEIACTABICHUS IOKYMEHTA,
SIBJIAIOILErOCS PE3YJAbTATOM IIPEIOCTABIICHUS MyHUIIMITAJIbHONW YCIIYTH;

- pa3Mep rocyAapCcTBEHHOM MOIINHBI, B3UMAaeMOH 3a IPEJOCTaBICHIUE MyHUUIIAIIBHON YCIIYTH;

- MCUEPIbIBAIOLIUI NIEpeYeHb OCHOBAHUM I MPUOCTAHOBIICHUS WM OTKa3a B MPEIOCTABIICHUU
MYHHULMIIAJILHOW YCIIyTH;

- 0 TpaBe 3asBHUTENIS Ha JocyaeOHoe (BHecyaeOHOe) oOkajloBaHHWE JNEHCTBUN (Oe3ACHCTBHS) H
peLeHH, IPUHATHIX (OCYLIECTBISEMBIX) B X0/1€ MPEAOCTABICHUSI MyHULIMIIAILHON YCITYTH;

- opmbl  3asBreHUI (yBEIOMJIEHHUH, COOOLIEHUI), HCHOJb3yEMblE MpPU MPEAOCTABICHUU
MYHHULMIIAIBHON YCIIYTH.

Nndpopmanua Ha EnvHOM moprane rocyJapCTBEHHBIX M MYHULHMMNAIBHBIX yCIyr (QyHKIUH) O
MOPAJIKE U CPOKAaX MPEJOCTAaBICHUS MyHUIIMIIAJLHOW YCIyI'M HA OCHOBAaHUU CBEJEHHH, COAEPKAIINXCS B
(dhenepalibHON rOCyIapCTBEHHONW MHPOPMAIIMOHHOMN cucTteMe «DeepanbHbId peecTp TOCYAapCTBEHHBIX U
MYHUIUTATBHBIX YCIYT ((QYHKIMIA)Y», MTPEAOCTaBIAETCS 3asBUTEIIO OECIIIATHO.

Hoctyn k wuHboOpManmuu O cpoKax M MOPAIKE MPEJOCTaBICHUS MYHMIMIAIBHOM yCIyru
OCylIeCcTBIsieTcs ©0€3 BBINOJHEHUS 3asBUTENIEM Kakux-mubo TpeOoBaHWil, B TOoM uucie 6e3
MCIOJIb30BaHUS POTPAMMHOI0 00€CIIeUeH I, yCTAaHOBKA KOTOPOTO HAa TEXHUYECKUE CPEJICTBA 3asiBUTEIIS
TpeOyeT 3aKIIOYEHUs JIMIEH3MOHHOIO WJIM WHOTO COIJIAIIEHUs C IpaBooOiajgaTeseM MpOrpaMMHOIO
o0ecrniedeHus, NpeaycCMaTpPUBAIOIIEr0 B3MMAaHNE IUIAThl, PErHUCTPAINIO UM aBTOPU3ALIMIO 3asiBUTENS WU
IIPEIOCTABIIEHUE UM IIEPCOHAIIBHBIX IaHHBIX.

Il. CranpapT npenocraBjieHusi MyHUIMNAJIBHON yCJIYTH
HanMeHoBaHMe MYHHIMIIAJIBHON YCIAyrd

2.1. HanmeHOBaHWE MYHUIMIAIBHON yciayru: «OpraHu3anusi OTAbIXa U O3JI0pOBJICHHs JETel B
KaHUKYJSIPHOE BPEMSIY.

HaumeHoBaHMe opraHa, npeaocTaB/s0ero MyHHIMIAIbHYIO YCJIYTy

2.2. IlpegocTaBneHre MyHHIMTAIEHON YCIIYTH OCyIecTBIsIeTCst OpraHoM.

OTBETCTBEHHBIMH 32 TMPEIOCTABICHUE MYHUIUNAIBHON YCIYTH SBISIIOTCA  YUPEKICHHUS,
YKa3aHHBIC B ITPUITIOKCHUHN Ne 1k HACTOAICMY aIMUHUCTPATUBHOMY PCIIIAMCHTY.

VupexxeHus ydacTBYIOT B MPEIOCTAaBICHUHM MYHUIMNAIBHOW YCIYrH B 4YacTH INpUeMa,



perucTpanyy 3asBICHUS M TNpPWIAraéMblX K HEMY JOKYMEHTOB 3asBHUTENs, HEOOXOAMMBIX IS
IIPEIOCTABIICHUS MYHMLMUIAIBHOM YCIYrd, 3ampoca M IOIY4YEHHMs HENOCTAlIMX JOKYMEHTOB,
HaxOJSIIMXCS B PACIOPSKEHUM OPraHOB I'OCYIapCTBEHHOM BJIACTH, OPraHOB MECTHOI'O CaMOYIIPABIICHUS
U TOJIBEIOMCTBEHHBIX 3THM OpraHaM OpraHu3allii, B paMKax MeKBEIOMCTBEHHOI0 MH(OPMAIIOHHOIO
B3aUMOJCUCTBUS, IPUHATUS PELICHUS, YBEAOMIICHUS U BBIAAYU 3asIBUTEIIO PE3yJbTaTa MyHUIUIIAIbHON
YCIIyTH.

Opranuzanusmy, y4yacTBYIOIIMMU B IPEIOCTABIEHUN MYHUIIUNIAIBHON YCIYTH, SABIISIOTCS:

- 00pa3oBaTelIbHbIE  YUPEXKACHUS, PpACIHOJIOXKEHHbIE HA  TEPPUTOPUM  MYHHIMIIAIBHOTO
o0pa3oBaHMs TOPOJCKOro OKpyra «BopkyTra», B 4acTu MpEeAOCTaBICHHS CHPaBKH, HMOATBEPKIAIOIICH
o0yuyeHue pedeHKa, B paMKax MEXBEJIOMCTBEHHOI0 HH(POPMALIMOHHOTO B3aUMO/IEHCTBHUS;

- MunucrepcrBo toctuuuu PecnyOnuku Komu, B 4acTH mpenocTaBiI€HMs] CBEJIEHUN OpraHoB
3alCH aKTOB I'PaXKJAAHCKOIO COCTOSIHMSA, COIEpKaluxcsd B EQMHOM rocy1apCTBEHHOM peecTpe 3anuceit
aKTOB I'PAKJJAHCKOT'O COCTOSIHUS B paMKaxX MEXBEJOMCTBEHHOTO HH(POPMAITMOHHOTO B3aUMOJICHCTBHUS;

- yIpaBJIeHHE 10 BOIIPOCaM MUTrpauuu MuHucCTepcTBa BHYTpeHHUX Jen Poccun no PecnyOnuke
Komu, B wactu mpenocraBieHHs JIOKYMEHTOB, YAOCTOBEPSIOIIMX CTaTyc OeXeHIa, NepecesieHIa B
paMKax MeKBEJOMCTBEHHOTO MH()OPMAIIMIOHHOI'O B3aUMOJICHCTBUS;

- OPTraHbl ONEKU U IMOIEYUTEIbCTBA, B YACTH NPEJOCTABICHUS JTOKYMEHTOB, ITOATBEPKIAOIINX
¢dakT crtaryca peOeHKa, OCTaBIIerocsi 0e3 IOINEeYeHHUs POAUTENEH, IepelaHHOIo Ha OIEKy, cTaTyca
ponuTenst (3aKOHHOTO INPEACTaBUTENs) peOCHKA, SBIIAIOLIEIOCs JUIOM M3 YHCla JETeH-CUpOT U JeTel,
OCTaBIIMXCSI 0e3 IOoNedeHus pojuTeneil, B paMKax MEXBEIOMCTBEHHOTO HH(OPMAILMIOHHOIO
B3aHMOJCHCTBUS;

- rocypapcrBeHHoe YyupexaeHue Pecnyonukn Komu «lleHTp 3aHATOCTM HaceneHus ropoja
BopkyTsl», B YacTH NpeOCTaBICHHUS CIPAaBKH O IMOCTAaHOBKE HA yYeT B KauyecTBe Oe3paboTHOrO, B
paMKax MeKBEJOMCTBEHHOI0 MH(OPMAIIMOHHOTO B3aUMOCHCTBUS;

- TocyIapcTBeHHOe OrokeTHoe yupexaenue Pecniyonmku Komu «KoMImekCHBINA HEHTp 3aIUThI
HaceJIeHUs roposia BopkyTsl», B 4aCTH IpeJOCTaBICHUS CIPABKU O IPU3HAHUM CEMbU B YCTAHOBJICHHOM
MOPSIKE MATOUMYIIIEH, B paMKaX MEXBEJOMCTBEHHOTO HH()OPMAIIMOHHOTO B3aUMOJICHCTBHUS;

- BOGHHBIM Komuccapuar roposaa Bopkyra Pecniy6sinku Komu, B yacTu nmpe1octaBieHus CBeIeHUs
0 cTaTyce BOCHHOCTYXalllero, B paMKaxX MeXBEIOMCTBEHHOT0 HH(POPMAIIMOHHOTO B3aUMOIEUCTBHUS;

- KOMHCCHS TI0 JieJlaM HECOBEPLICHHONIETHUX U 3allUTe UX MPaB MyHULUIAIBHOTO 00pa30BaHUS
TOpPOJICKOT0 OKpyra «BopkyTay, 4aCTH NMpPeJOCTABICHUS JTOKYMEHTOB, OATBEPKAAIOIINX CTaTyC CEMBH,
HaXOJAIIEHCs B TPYIHOW JKM3HEHHOH CHUTyallMM, B paMKax MeEXBEJIOMCTBEHHOTO HH()OPMAIMOHHOTO
B3aUMO/ICHCTBUS.

[Ipu mnpenocTaBieHWHM MYHUIUNATBHOW YCIOYrM 3amperiaercss TpeOoBaTh OT 3asBUTENSA
OCYILIECTBIICHUS JEHCTBUI, B TOM YHCII€ COTJIACOBAHUN, HEOOXOIMMBIX JIJISl MOJIYYEHUSI MyHUIUIAIBHOM
YCIAYTM M CBSI3aHHBIX C OOpallleHHeM B TOCYJapCTBEHHbIE OpraHbl, HHbIE OpPraHbl MECTHOTO
CaMOYIIPABJICHUsI, OPraHM3aly, 33 HCKIIOYECHHEM IIOJIY4YEHHUs YCIYI M IOJYYEHHs JTOKYMEHTOB U
uH(pOpMaINH, IPEJOCTABIIEMBIX B PE3yJIbTaTe NPEJOCTABICHUS TaKUX YCIYT, BKIIOUEHHBIX B IEPEYHH,
yKkazaHHble B yactu 1 cratbum 9 @epepanpHoro 3akona oT 27.07.2010 Ne 210-d3 «O6 opranuzanuu
IIPEIOCTABIIEHNUS TOCYIaPCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYI).

Pe3yabTaTt npeaocraBieHusi MyHHIMIIATBHOM YCIYTH

2.3. Pe3ynpTaTom mpenocTaBieHUs] MyHUITUTIATBHON YCIYTH SIBISIETCS OHO U3 MEPEUUCICHHOTO:

- pelIeHne O MPEAOCTABICHIHN MYHUITUTIAIBHON YCIYTH 110 (hopMe, COTIacHO MPIITOKEeHN0 Ne 2 K
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJaMeHTy (J1ajee — pelieHrue O MPeI0oCTaBIeHUU MYHUIIUTIATHHON
YCIIYTH), B TOM YHCIE€ B DJIEKTPOHHOM (QopMe B JIMYHOM KaOWHETE 3asBUTENS, B Clydae MOJaydu
3asiBiieHUs yepe3 EQuHbIil mopTal rocy1apCTBEHHBIX U MYHULIUTIATBHBIX YCIYT (DyHKIHH);

- pemieHue 00 OTKa3e B MPEAOCTaBICHUM MYHHUIMIAIBHOM ycinyru 1o (opme, COrIacHo
npuiokeHnto Ne 3 K HacToseMy aJMUHUCTPATUBHOMY periaMeHTy (Janee — pelieHue o0 oTkase B
MPEAOCTABICHUH MYHHUIIUIIAILHON YCIyTH), B TOM YHCII€ B AJEKTPOHHOW (popMe B JTUYHOM KaOWMHETE
3asBUTENS, B Clydae MOJayu 3asBlIeHUs yepe3 EauHblii mopran rocyJapCTBEHHBIX U MYHULIMIAIbHBIX



yeayr (QyHKIHIA).
Beimaua 3asBuTenmio pesyabTaTa INMpEJOCTABICHUS MYHHIUMAJIBHOW YCIYTW NPOU3BOAUTCS B
MOpSIKE, YCTAHOBJICHHOM ITYHKTOM 3.5 HACTOSIIEr0 aIMUHICTPATUBHOTO PETJIAMEHTA.

Cpox npenocraBjieHUs1 MYHUIIMIIAJIbHOH yCIyTH

2.4. O0muii CpoK MPEAOCTABICHUS] MYHHUIIMIIAILHON YCIyru cocraBiisgier He Oojnee 11 paboumx
THEW, ICYUCIISIEMBIX CO JTHS MOCTYIUICHHS 3asiBJICHHSI O MPEIOCTABICHUN MYHUIUITAIBHON YCIIYTH.

CpoKk TNpHOCTAHOBIICHHSI MPEIOCTABJICHUS MYHHIUIAIBHOW YCIYIH 3aKOHOJATEIhCTBOM
Poccuiickoit denepanuu He IpeyCMOTPEH.

Cpok BbIauM (HANpaBJICHUS) JOKYMEHTOB, SIBISIFOIIUXCS PE3YJIbTaTOM MPEJOCTaBICHUS
MYHUIIUNATBHONW yCIyrH, coctaBisier 1 pabouwii AeHb cO JHS TOCTYIUIGHHS OJHOTO W3 PEIICHUH,
YKa3aHHBIX B IyHKTE 2.3 HACTOSIIET0 aJIMHUHHCTPATUBHOTO PETJIAMEHTA, COTPYAHUKY YUpPEKICHUS,
OTBETCTBEHHOMY 3a €r0 BbIJIaUy.

B citydae oOHapyskeHUsI ONeUaTKH, ONIMOKU B TIOJTYYCHHOM 3asiBUTEJIEM JJOKYMEHTE, SIBJISFOIIEMCS
Pe3yabTaTOM MPEIOCTABICHUSI MYHUIMITAIBHON YCIIYTH, CPOK PACCMOTPEHHS 3asiBJICHHSI 00 NCTIPaBICHUHT
JOMYIICHHBIX ONEYaTOK M OMIMOOK B BBIIAHHBIX B PE3YJIbTATE MPEJOCTABICHUSI MyHUIIUTIAILHOU YCIIYTH
JOKYMEHTaX COCTaBiseT He Oojee S5 pabouux AHEH CO JHS MOCTYIUICHUS B YUpEXKICHHE yKa3aHHOTO
3asIBJICHHUSL.

HpaBOBBIe OCHOBAHHUA AJIA MPEAOCTABJICHUSA MyHHHHHaJIBHOﬁ yciayru

2.5. [lepeyeHr ~ HOpPMATHBHBIX  TIPABOBBIX  AKTOB,  PETYIUPYIONIMX  IPEIOCTABICHUE
MYHHIIMITAILHOW yCIyTH, a TaKke WH(OPMALUS O TIOPSAKE T0CyAeOHOTO (BHECYIeOHOT0) 00KaTOBaHUS
peleHuid u neiicTBuii (6e31eiCTBHIA) OPraHOB, MPEIOCTABISIONINX MYHHIIUIIATBHBIC YCIYTH, a TAKKE UX
JOJDKHOCTHBIX JIML, COTPYAHHKOB pa3Mellaercs Ha opuIMainbHbIX caiitax Oprana, YupexJIeHui, Ha
EnuHoM mopTaiie rocy1apcTBEHHBIX U MYHHIIMIIATBHBIX YCIYT ((QYHKINN).

HcyepnbiBaommii nepe4eHb J0KYMEHTOB, HEO0OXO0AUMBIX VISl IPE10CTABJICHHUS
MYHMIHMNAJIBHON yCJIYyrU

2.6. lns monydeHHs MYHHIWIIAIBHOW YCIYTH, 3asBUTENIEM B YUPEKICHHE MPEIOCTaBISACTCS
JMYHO WM HANPABISIETCS 10 MOYTE 3asiBICHUE O MPEIOCTaBICHUN MYHHUIMIIAIBHONW yciayru (mo dgopme
COTJIacHO MPHIIOKeHHIO No 4 K HACTOSIIEMY aIMHUHUACTPATUBHOMY PETrJaMeHTY).

B cnywae monmaum 3asBIEHMS IMOCPEACTBOM EauHOro moprana ToCylapCTBEHHBIX U
MYHUIUMIIATBHBIX yCeIyr (QyHKIUNA) (GOpMHUPOBAHUE 3aSBJICHHS OCYIIECTBIACTCS IyTEM 3alOJIHEHUS
MHTEepaKTUBHON (opmbl Ha EnnHOM mopTase rocy1apcTBEHHBIX U MYHUIMNAIBHBIX YCIYT (QYHKIMMN).

B nensx mpenocraBineHus MyHUIIMIAIBHON yCIyTH YCTAHOBJIEHUE JIMYHOCTU 3asSBUTENSI MOXKET
OCYILECTBIATHCA B XOJE JIMYHOIO  IIPHUEMa IIOCPEICTBOM IPENBSABICHUSA IAaclopTa TIpakJaHUHA
Poccuiickoit ®enepaunu, auO0 HWHOTO JOKYMEHTA, YJOCTOBEPSIOIIETO JIMYHOCTb, B COOTBETCTBUH
3aKoHOaTenbCcTBOM Pocculickon denepanum.

B cinyyae HanpaBieHHs 3asBIIEHUS IOCPEACTBOM EIMHOro mnoprajia rocyAapCTBEHHBIX U
MYHUIUOATBHBIX yCIyT (QyHKIUI) cCBeeHUsI U3 JTOKYMEHTA, YAOCTOBEPSIONIETO JUYHOCTh 3asBUTEI,
dbopMupyroTCd TpU TMOATBEPKICHUM Yy4YyeTHOW 3amucu B EnuHOM cucremMe wuIeHTU(UKAIUU U
ayreHTu(ukanuu (nanee — ECMA) u3 cocraBa COOTBETCTBYIOLIMX JAHHBIX YKAa3aHHOW YYETHOM 3arucH.

B cnyuyae ecniu OT MMEHM 3asBUTENS JEHCTBYET JMIIO, SBJISIOLIEECS €ro MpEeACTaBUTEIEM B
COOTBETCTBMM C 3aKOHOAATelNbCTBOM Poccuiickoi  @Denepauuy, NPEACTaBISAETCS  JAOKYMEHT,
YIOCTOBEPSAIOMIMN JINYHOCTh TPEJCTaBUTENS, M JOKYMEHT, MOATBEPKAAIOIMINNA COOTBETCTBYIOIINE
MOJTHOMOYUS (MIPEIBSIBIISETCS JTMYHO MIPU TIOJaue 3asIBICHUS ).

2.7. JIOKyMEHTOB, HEOOXOAMMBIX JJsi MPEJOCTaBIEHUS  YCIyr, KOTOpble SBJISIOTCS
HEOOXOAMMBIMU U 00s3aTETIbHBIMU ISl NIPEIOCTABICHUS MYHHUIIMIIATBHON YCIYrH 3aKOHOIATEIbCTBOM



Poccuiickoit @eneparuu u Pecryonuku Komu He mpeycMOTpeHo.

2.8. JlokyMeHTbI, KOTOpbIE 3asBUTEIb MOXET MPEJOCTaBUTh IO COOCTBEHHOW WHUIMATHBE,
MIPEJOCTABIIAIOTCS CIECAYIOUIMMHU CIIOCOOAMH:

- JINYHO B YUPEKJICHHUE;

- IOCPEJICTBOM [IOYTOBOT'O OTIPABIEHUS B Y UPEIKICHUE;

- C wucnoip3oBaHuWeM (yHKUMOHaANa (cepBUcoB) EnumHOro mopransa TOCYJapCTBEHHBIX U
MYHUIUTATBHBIX YCIYT ((QyHKIMIA).

2.9. IlepeyeHp JOKYMEHTOB, IOMJIEKAUIMX IIOJYYEHHIO B paMKaX MEXBEJOMCTBEHHOIO
MH()OPMAIIMOHHOTO B3aMMOJICHCTBHSI:

- CIIpaBKa, MOATBEpKAatoIas 00y4eHne HECOBEPILICHHOIETHETO B 00Pa30BaTEIbHOM YUPEKICHUY;

- CBEJICHUSI OpraHOB 3allUCH AaKTOB TPAXKIAHCKOIO COCTOSIHMS, coAepxaiuuxcs B EnnHom
rocyJapCTBEHHOM PEECTpe 3alUCe aKTOB I'PaXKTAHCKOTO COCTOSHHUS;

- IOKYMEHTBI, yIOCTOBEPSIOIINE CTaTyC OKEHIIA, TIepECEIICHIIa;

- TOKYMEHTBI, TOJTBepKaatome (pakT cratyca pedeHKa, OCTaBIIerocs 0e3 MoIedeHus! poauTe-
JIei, TepeJaHHOTO Ha OIEeKy, CTaTyca POAMTENS (3aKOHHOTO TPEACTaBUTENS) peOeHKa, SBISIOIIErOCs
JUIIOM U3 YHUCJIa AETeH-CUPOT U JIeTeH, OCTaBIIUXCs 0€3 MONeueHus: poaUTeNeii;

- CTIpaBKa O MOCTAHOBKE Ha YYET B KauecTBe 0€3pab0THOTO;

- CIIpaBKa O NPU3HAHUHU CEMbU B YCTAHOBJIICHHOM IMOPSAKE MAaJTOUMYLIEH;

- CBEJICHUS O CTaTyCe BOCHHOCITYXAILETo;

- IOKYMEHTBI, MIOATBEPKAAIOIINE CTATYC CEMbU, HAXOAILIEHCS B TPYIHOM KU3HEHHOW CUTYyallUH.

JIOKyMEHTBI, yKa3aHHbIE B HACTOSIIIEM MYHKTE MOTYT OBITh MPEACTABJICHBI 3asBUTEIEM IIO
COOCTBEHHOI MHUIIUATHBE.

Yka3anue Ha 3anpeT TPeOOBAHMH M 1efiCTBUH B OTHOLICHUM 3asiBUTEJIsI

2.10. 3anpemmaercs:

1) TpeGoBaTh OT 3asBUTENS MPEACTABICHUS JOKYMEHTOB M MH()OPMALMK WM OCYIICCTBICHHUS
NEHCTBUM, NpEICTaBICHWE WM OCYIIECTBICHHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MIPaBOBBIMU AKTaMH, PETYJIUPYIOIIMMU OTHOILIEHUS, BO3HUKAIOIIME B CBSI3U C IPEIOCTABIECHUEM
MYHULUIAIBHON YCIYTH;

2) TpeOOBaTh OT 3asABUTENS MPEJACTABICHHUS JOKYMEHTOB H HHQPOpPMAIMH, KOTOphIe B
COOTBETCTBUHM C HOPMAaTHUBHBIMH TpaBOBBIMU akTamMu Poccuiickoit denepanuu u Pecnydnuku Kowmu,
MYHHUIMIAJBHBIMA TPABOBBIMU AaKTaMHM HAaxXOJATCS B PaclOPsDKEHWHM OPraHoB, MPEAOCTaBISIOLINX
MYHULUIAIBHYIO YCIYTy, TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIpaBlI€HUA U (WUIIN)
MI0/IBEIOMCTBEHHBIX I'OCY/IapCTBEHHBIM OpPraHaM M OpraHaM MECTHOI'O0 CaMOYIPAaBJIEHUS OpraHu3alui,
YYaCTBYIOIIMX B MPEJOCTABICHUN MYHUIIMIAIBHBIX YCIYT, 32 UCKIIOYEHUEM JTOKYMEHTOB, YKa3aHHbBIX B
gyactu 6 crarbu 7 DegepanbHoro 3akoHa Ne 210-®3 «OO0 opraHu3anuu MperoCTaBIICHUS
roCyAapCTBEHHBIX U MYHUIIUIIATIBHBIX YCIIYT»;

3) TpebGoBaTh OT 3asBUTENS MPEAOCTABICHUS HHPOPMAILIMK, OTCYTCTBUE U (UJIN) HETOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJIUCH MPU NEPBOHAYAIIBHOM OTKa3€ B MPEJOCTABICHUN MYHUIIMNIAIBHOW YCIYTH, 3a
UCKJIIOUYEHUEM CIIEAYIOLIUX CIy4YaeB:

- I3MEHEHHe TpeOOBaHWN HOPMATUBHBIX TMPABOBBIX aKTOB, KAaCAIOUIUXCS TMPEJOCTaBICHUS
MYHHUIMIIAIBHOM ~ yCIyrH, IIOC/ie T[EepBOHAYANbHOM MMOJayu  3asiBJIEHUS O IPEeJO0CTaBICHUU
MYHUIUIIATBHON YCIYyTH;

- HaJM4yhe OIIMOOK B 3asBJICHUU O MPEAOCTaBICHUM MYHUIUIAIBHON YCIYTM M JOKYMEHTax,
MOJAHHBIX 3asBUTEJIEM I10CJE€ MEPBOHAYAIBHOIO OTKAa3a B MPEIOCTABIECHUU MYHULMIIAIBLHON YCIYTH U
HE BKJIIOUEHHBIX B MPEJCTABICHHBIN paHee KOMILJIEKT JOKYMEHTOB;

- ICTeUEHHE CPOKa ACUCTBUS JOKYMEHTOB WM U3MEHEHHE HH(OPMAIMH MTOCIIe TEPBOHAYATIBHOTO
OTKaza B IMPEJOCTABICHUH MYHUIUNAIbHOM  YCIYrH, HEOOXOOuMOM i MpeJoCTaBlICHUS
MYHULUIAIBHON YCIyTH;

- BBIIBJICHHE JOKYMEHTaJIbHO TMOATBEPKACHHOrO (akTta (MpU3HAKOB) OMMUOOYHOTO WIIH
MPOTHBONPABHOTO  ACWUCTBUS  (Oe3l1efCTBUA) COTpYIHUKA  YUpPEXICHHs, OTBETCTBEHHOTO 3a



MPEJOCTAaBICHUE MYHUIIUIAIBLHONW YCIYTH MpPHU OTKa3e B MPEIOCTABICHWU MYHHIMIIATBHOM YCIYTH, O
4yeM B IIHMCBMEHHOM BHJE 3a IIOANUCBI0 PYKOBOAWUTENA YUpPEKACHUs, MPEeIOCTaBISAIONIETO
MYHULIUTAIBHYIO YCIYTY, YBEIOMIISIETCS 3asBUTEIb, a TAK)KE MPUHOCATCS U3BUHEHUS 32 IOCTABICHHBIE
Heyn00CTBa;

- OCYUIECTBJICHUE JIEUCTBUN, B TOM YMCJIE COIJIACOBAHUN, HEOOXOAMMBIX JJIs IOJY4EHHUS
rOCYJapCTBEHHbIX U MYHMLMIAJIBHBIX YCIYT U CBS3aHHBIX C OOpallleHMEM B HHBIE IOCYIapCTBEHHbIE
OpraHbl, OpraHbl MECTHOT'O CaMOYIpAaBJICHMS, OPraHH3alM{, 32 UCKIIOUECHHEM IOJIYYEHHUS YCIYT H
MOJTyYeHUs JOKYMEHTOB U MH(POpMaLUH, IPEAOCTABISAEMbIX B PE3yJIbTaTe NPEIOCTABICHUS TaKUX YCIYT,
BKJIIOYCHHBIX B MEPEYHM, yKa3aHHble B 4acTtd | cratem 9 DenepanmpHoro 3akoHa Ne 210-d3 «O6
OpraHu3alMK IPEJOCTaBIECHUS IOCYIapCTBEHHBIX U MYHUIIMIAIbHBIX YCIYI».

4) TpeboBaTh OT 3asBUTENS NPENOCTaBICHHS Ha OyMaKHOM HOCUTENEC JOKYMEHTOB U
uHpoOpMalnH, JIEKTPOHHbIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEpEHbl B COOTBETCTBUHU C ITYHKTOM 7.2
yactu 1 crateu 16 @egepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opranuzanuu nNpeaocTaBiIeHUs
rOCYJapCTBEHHBIX U MYHHULUIAIBHBIX YCIyI», 3a MUCKIIOYEHHUEM CIIy4aeB, €CJIM HAHECEHHE OTMETOK Ha
TaKMe JIOKYMEHTHl JIMOO HX U3BATHE SBIAETCS HEOOXOIMMBIM  YCIOBHEM IPEIOCTaBICHUS
MYHUIUNATBHON YCIIYTH, U UHBIX CIy4aeB, yCTAHOBJICHHBIX (eiepaaIbHbIMHU 3aKOHAMH.

HcuepnbiBarouuii nepeyeHb OCHOBAHMM /Il 0TKA3a B IpHeMe J0KYMEHTOB, He00X0AUMBbIX
JJIS1 IPEIOCTABJIEHNSI MYHUIIUNIAJIbHOM yCIyTrU

2.11. OcHoBaHMii /I OTKa3a B TpHEME JIOKYMEHTOB, HEOOXOJHMMBIX IS TIPEJOCTaBICHUS
MYHHIIMIIATBHOM yClIyrH, 3akoHoaarenbcTBoM Poccuiickoit ®enepauuu u PecnyOnuku Komu He
MPEAYCMOTPEHO.

HcyepnbiBaromuii nepeyeHb OCHOBAHMIA 1JIS IPUOCTAHOBJICHHS NPEI0CTABJICHUSA
MYHHIUNATbHOMH YCIYTH HJIM 0TKa3a B IPeJ0CTABJIEHMH MYHUIMIIAJIBHON YCJIyrH

2.12. OcHoBaHUN sl  NPUOCTAHOBIIEHUS  IPEIOCTABICHUS  MYHHULIMIAIbHON  yCIyru
3akoHoAarenscTBoM Poccuiickoit denepanunu u Pecnyonuku Komu He nmpenycMoTpeHo.

2.13. OcHoBaHMAMU 7S OTKa3a B PEIOCTABICHUN MYHUIMIIAIBHON YCIIYTH SBISIOTCS:

1) momaua 3astBIIEHUS TUIIOM, HE IMEIOIIIUM Ha TO COOTBETCTBYIOIINX TTOJTHOMOYHIA;

2) OTCyTCTBHE B YUpEeXJE€HUH CBOOOTHBIX MECT Ui 3aUMCIICHUS B OpraHM3alldI0 OT/AbIXa U
03JIOPOBJICHUSA JIETEH;

3) HecoOoTBeTCTBUE BO3pacTa pedeHKa, B MHTEpecaXx KOTOPOro JIEHCTBYET pOJIUTENb (3aKOHHBIN
MpeACTaBUTENb), (PEOCHOK HE JOCTUT BO3pacTa 6 JIET WM YK€ JOCTUT Bo3pacta 18 jeT Ha MOMEHT
110J1a4H 3asIBJICHUSA).

2.14. 3asBuTens BIpaBe OTKA3aThCSl OT TMOJyYeHHs] YCIYTM Ha OCHOBAaHMHM MHCHMEHHOTO
3asBJICHMS, HAIIMCAHHOTO B CBOOOIHOM (hopme, T0OBIM YAOOHBIM IS HETO CIIOCOOOM.

OTka3 B MpeoCTaBICHNH MyHUIIMTIAILHON YCIYTH HE TPENSTCTBYET MMOBTOPHOMY OOpAICHHIO 32
MIPEJOCTaBIEHUEM MYHULIUIIAIBHOW YCIYTH.

Pasmep nuarsbl, B3uMaeMoii ¢ 3asiBUTeJIA P NPeI0CTABJIeHMA MYHUIIUNIAJIBHOH YCJIYyTH, U
Crnoco0bI ee B3UMAHUSA

2.15. MyHumunanmpHast yciryra MpeioCTaBiIsieTCsl 3aIBUTEISIM OeCIUIaTHO.
MakcuMasibHbIii CPOK 0:KHIAHUSI B 0UepeIH MPH Mojave 3asiBUTeJIeM 3a1poca o
NpeaoCcTABIeHUH MYHUIIMIIATBHOM YCJIYTH ¥ IPU NOJYYeHHH Pe3yJibTaTa NpeJ0CcTaB/IeHHs

MYHUIUNIAJIBHON YCIYTH

2.16. MakcumanmpHBIH CPOK OXHJIAHHUS B OYEpeqH IPH IMoJade 3ampoca O MPeJOCTaBICHUU
MYHULUNATBHOW YCIYTM W TpPU TOJYyYEHHH pe3ylbTaTa MPEeNOCTaBICHUS MYHULUNAIBHOW YCIyTH
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cocTaBisieT He Oojee 15 MUHYT.

Cpoxk perucrpauuu 3anpoca 3asiBUTeJIsl 0 MPeI0CTABJIEHUH MYHUIMNIAIBHON yCIyIrd, B TOM
4yuciie B 3JIEKTPOHHOM (hopme

2.17. 3asBieHue U MpuiiaraeMble K HEMY JTOKYMEHTBI MOJIJIEKAT PErucTpali B YUpeKIeHUN He
no3aHee 1 paboyero IHS CO IHS UX MOCTYIUICHUS B Y UpexkICHHUE.
TpeOoBaHMsl K MOMeENIEHUSIM, B KOTOPBHIX NIPEI0CTABJISIETCS
MYHUIIUNAJIbHASA yCJIyra

2.18. 3nanue (momemeHue) YupexaeHus: o0opyayercss HHPpOpMamoHHON TaOIMYKO# (BBIBECKOH )
C YKa3aHHEM IIOJIHOTO HAMMEHOBAHUS.

[Tomemienusi, B KOTOPBIX IMPENOCTABIAECTCS MYHHUIMNAIbHAS YCIyra, JOJKHBI COOTBETCTBOBATH
YCTaHOBJICHHBIM 3aKOHOZAaTeNbcTBOM Poccuiickoit denepaunn TpeGoBaHusM odecrieueHust KOMPOPTHBIX
YCIOBUM JUIsl  3adBUTENEH, COTPYJHUKOB YUpPEKICHMs, OTBETCTBEHHBIX 3a IIPEIOCTABIICHUE
MYHUIUIAIBHON YCIYTH, B TOM YHCiIe 00ecledeHrsl BO3MOKHOCTH pealln3alliy paB MHBAJIUI0B U JIUIL C
OrpaHUYEHHBIMU BO3MOKHOCTSIMH Ha MOJIyYE€HHUE 10 UX 3asBJICHUI0 MyHUIIUIIAIBHON YCIYTH.

B coorBerctBUM ¢ 3akoHomarenbCTBOM Poccuiickoit denepanmu 0 COLMAIBHON 3aliuTe
MHBAJIU/I0B UM, B YaCTHOCTHU, OOECIIEUNBAIOTCS:

- ycloBUs OECHpPEIATCTBEHHOIO J0CTyHna K OOBEKTY (3JaHMI0, IOMEIEHHI0), B KOTOPOM
MIPEIOCTABIIAECTCS MYHMIMIAJIbHAS yciayra, a Takke JJid OeCHpensTCTBEHHOrO I0Jb30BaHUS
TPAHCHOPTOM, CPEJICTBAMHU CBS3U U UH(DOpMAIIH;

- BO3MOYKHOCTb CaMOCTOSITEJIBHOTO NEPEIBUKEHUS 110 TEPPUTOPHH, Ha KOTOPOWU PaclOiIOXKEHBI
O00BEKTHI (37]aHUs, TIOMELIEHHUs), B KOTOPBIX MPEJOCTABIIAETCS MyHUIIUNIANIbHAS YCIyra, a TaKkKe BX0/a B
Takhe 0OBEKTHI U BBIXOJA U3 HUX, I0CA/IKH B TPAHCIIOPTHOE CPECTBO U BBICAJIKU U3 HETO, B TOM YHCJIE C
HCII0JIb30BAHUEM KPECIIA-KOJIACKH;

- COIPOBOXKJICHUE HHBAIUAOB, MMEIOIIMX CTOMKHE paccTpoiicTBa (PYHKUMU 3pEHHUS U
CaMOCTOSITEJILHOI'O MEPEBIKEHUS, U OKa3aHUE MM IOMOULIM Ha 00BEKTaX COLMANbHOM, HHXXEHEPHOU U
TPaHCIOPTHON UHPPACTPYKTYD;

- Hajuiexaniee pasMmelleHrue oOOpydOBaHHS W HOCUTeNed HHpopMalnuu, HEOOXOTUMBIX [UIs
oOecrnieyeHns OecrnpensiTCTBEHHOrO0 [OCTyla WHBAJIUIOB K OO0bEKTaM (3/1aHUSM, MOMELICHMSIM), B
KOTOpBIX TNPEJOCTABIAETCS MYyHHUIUNAJIbHAs Yyciayra, MU K yciayraM C Y4YeTOM OIpaHHYEHMH HX
KHU3HECATENIbHOCTH;

- TyOnupoBaHue HEOOXOIUMOMN Il MHBAIMIOB 3BYKOBOW M 3pUTENbHON MH(pOpMAlLNH, a TaKKe
HaJMKICEN, 3HAKOB U MHOW TEKCTOBOM U rpaduyeckoil nHpopMaluy 3HaKaMu, BHIIOJTHEHHBIMU pelibe(hHO-
TOYEUHBIM IIpUQTOM Bpaiins;

- IOITYCK CypZOIepeBOIUMKa U TU(IIOCYPIONIEPEBOAUNKA;

- JIONyCK cOOaKMU-NIPOBOJIHMKA Ha OOBEKTHI (3/1aHUs, TOMEIIECHNUs), B KOTOPBIX MPEIOCTaBIAIOTCS
YCIIyTU NpU HAJIWYUHU JOKYMEHTA, MOATBEPXKAAIOIIETO €€ CleluanibHoe o0yuyeHHE U BbIIaBAEMOIO 10
dbopmMe U B MOpsAAKE, KOTOpbIE OINpenensiorcs QenepaibHbIM OpraHOM MHCIOJHUTEIbHON BIAcTH,
OCYILECTBISIONUM (YHKIIMH 1O BHIPA0OTKE M pean3alliy TOCyJapCTBEHHON MOJIMTUKH U HOPMaTHUBHO-
MIPaBOBOMY PETYIMPOBAHUIO B c(hepe COLMaNbHOM 3alUThl HACEIECHUS;

- OKa3aHHe MHBAJIKJAM MOMOIIU B MPEOJOJIEHUH OaphepoB, MEIIAIOMUX MOIYYEHHIO UMHU YCIyT
HapaBHE C APYTUMH JIMIIAMHU.

[lenTpanbHBIM BXOJ B 37aHUE JIOJDKEH OBITH 00OPYJOBaH IMAHIYCOM, YAOOHBIM ISl Bbe3la B
3llaHUE KOJIICOK C JEeTbMHM M HWHBAIMIHBIX KpECEI-KOJIACOK, a TaKK€ BBIBECKOM, cCoAeprKaliel
HaMMEHOBAaHME, MECTO PACIIONIOKEHHS, PEKUM pabOThI, HOMEp TelaeoHa JUIsl CIIPaBOK.

IIpuem 3asBUTENEN OCYIIECTBIISETCS HEMOCPEACTBEHHO B MOMEUICHMSIX, NMPEAHA3HAYEHHBIX IS
MIPEIOCTABIIEHUSI MYHUIIUTIATBHON YCIYTH, KOTOpPBIE JOKHBI ObITh 000PYAOBaHbI CUITYMMHU MECTaMH U
o0ecredyeHbl KaHLEISIPCKUMH PHHAICKHOCTSIMH.

MecTta oOXHMIaHUS JIOJDKHBI OBITh O0OpPYIOBaHBl CHASYUMHU MECTaMHU JJIsl IOCETHTENEH.
KonnyecTtBo MecT 0XHIaHUS ONpeAesieTcss UCXOAs U3 (PaKTUYECKON Harpy3Kd U BO3ZMOXKHOCTEH Ui X
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pa3MelleHMs] B 3/1aHHUH, HO HE MeHee 3-Xx MecT. B Mecrax mpenocTaBieHUs MYyHULMIAIBHOM YCIyru
MpeAyCMaTpuBaeTcs OO0OPYJIOBAaHUE JOCTYIMHBIX MECT OOIINECTBEHHOTO IIOJIb30BaHUS (TyalleTOB) U
XpaHEHUs BEPXHEH OJ€XK bl IOCETUTENEH.

Mecrta Ui 3aloJIHEHHUs] 3alpOCOB O MPEAOCTABIEHUMM MYHMIMIIAIBHOM YCIyTM OCHALIAI0TCA
CTOJIAMM, CTYJbSIMHM, KAHUEJISIPCKUMU [PUHAAIEKHOCTIMH, PACIONAraloTCsi B HEMOCPEICTBEHHOU
O6au3ocTd 0T HMHGOPMALMOHHOTO CTEHAAa ¢ OOpa3laMHM HUX 3aloJIHEHUs U IEepeYyHEM JOKYMEHTOB,
HEOOXOAUMBIX JUISI IPEIOCTABICHUS MYHHUIIMIIATBHOMN YCIIYTH.

WNudopmanoHHbIe CTEH bl JOJKHBI COEPKATh:

- CBEICHUS O MECTOHAXOXJICHUHM, KOHTAaKTHBIX TeiedoHax, rpaduke (pexxume) padboOThI
Yupexnenus;

- KOHTaKTHYI0 uH(popMmanuio (TeaedoH, aapec dIEKTPOHHOW TIOYTh, HOMEp KaOWHeTa)
COTPYZHUKOB YUpeX/I€HUs, OTBETCTBEHHBIX 32 IIPUEM JIOKYMEHTOB;

- KOHTaKTHYIO HH(popMaruio (TenedoH, aapec MEKTPOHHONW MOYTHI) COTPYIHUKOB YUpPEKICHHS,
OTBETCTBEHHBIX 32 UH()OPMUPOBAHUE;

- tHOpMAIMIO MO0 BOMPOCAM MPEJOCTABICHUS MYHHIMIIAIBHOM yciayru (1m0 TepeyHro
JOKYMEHTOB, HEOOXOJUMBIX JUIs NPENOCTAaBICHHUS MYHMLUNAIBHOW YCIYrd, 10 BPEeMEHHU Ipuema H
BBIJIa4YX JOKYMEHTOB, 110 IOPS/IKY 00KaJoBaHUs ACUCTBUI (0€30eHCTBUS) U PEIICHHIA, OCYIIECTBIIIEMBIX
Y IPUHUMAEMBIX B XOJI€ MIPEIOCTABICHUS MYHUIIUIIAIbHON YCIIyTH).

Paboune Mecta cOTpyTHUKOB YUpexIE€HUS, OTBETCTBEHHBIX 32 NPEIOCTABICHIE MYHHIIUIAITBHON
yCIYrH, OOOPYAYIOTCS KOMIBIOTEpAaMH U OPITEXHHUKOW, IO3BOJISIOIIEH OpraHU30BaTh MHCIOJIHEHUE
MYHUIIUTIAIBHON YCIIYTH B TIOJTHOM OOBEMe.

IToka3zatenn AOCTYITHOCTH H KaYe€CTBa MyHI/IHHHaﬂbHOﬁ yciayru

2.19. Tloka3aTenu JOCTYITHOCTH M Ka4eCTBA MPEIOCTABICHUSI MYHUIIUTIATHHON YCITyTH:

IToka3arenn Emunnna HopwmatusHO
W3MEPEHHUS € 3HaueHue
IoKa3aTeis

|. IToka3zarenu JOCTYTHOCTH
1. Hanuuue nonHOW M MOHATHONW MH(GOpPMAIMU O MOPSJIKE, CPOKaxX U
XO0JIe MPEJOCTaBJIEHUS] MYHUIUNAIBHOW YCIyrd B HHGOPMAalMOHHO-
TEJIEKOMMYHUKALMOHHBIX CETSIX OOILEro Mmojib30BaHUs (B TOM UHUCIE B
cetu «MHTEpHET»), CpeaCcTBaX MaccoBOi MH(OpMaIIUU
2. BO3MOKHOCTh ~ TIONlydeHHsI ~ 3asBUTEJIEM  YBEAOMIICHHH O
IIPEIOCTABIIEHUM MYHULUINAIBHOW YyCIyrd ¢ nomoupero ExguHoro na/Her Ja
NopTajia rocy/IapCTBEHHbIX U MyHUIIMIIAJIBHBIX YCIyT (QyHKINN)
3. Bo3MokHOCTh MONMy4yeHHs HH(OpPMAIMM O XOJe MNPEeAOCTaBICHHS

nma/"Her ma

MYHUIMIIATBHOH ~ YCIYyTH, B TOM YHCIE€ C  HCIOJb30BaHHEM Ta/HeT na
WH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH

4. TMonyyeHue pe3ysbraTa MPeI0CTABICHUS MYHHUITUITAIBHON YCITYTH na/Her na
5. JocynebHoe (BHecyneOHOE) OOKaloBaHWE PEIICHUNW M JeHCTBHIA

(6e3neiicTBuUsT) YUpexaeHUs, JOIKHOCTHOTO JIUIA, COTPYTHHUKA Ha/uer fa
6. Hanuuue BO3MOKHOCTH TMOJIYUEHHUS MYHHIIUNAIBLHOW YCIYTH 4Yepes3 a/mer et

M®I]

Il. IToxa3zarenu kauecTBa
7. YnenbHbli Bec 3asBIEHUI  3asBUTENleH, pPAacCMOTPEHHBIX B
YCTAHOBJICHHBIN CPOK, B OOIIEM KOJIMYECTBE OOpAICHUN 3asBUTEICH B % 100
VYupexaeHue, NpeJoCTaBIA0NEe MyHUIIMIAIBHYIO YCIYTY
8. VienbHBIT Bec OOOCHOBAaHHBIX JKAI00 B OOIIEM KOJUYECTBE
3a5BJICHMA HAa  TPEJOCTaBICHME  MYHULUINAIBHOW  YCIyTH B % 0
YupexaeHnu, NpeJoCcTapIsoNEM MYHUIIUTIATbHYIO YCIYTY




HNHble TpeOOBaHUS K NMPEIOCTABICHUI0O MYHHIIUNIAJILHOM YCJIYIH, B TOM YHCJIe
YUYMTHIBAKOIIHE 0COOEHHOCTH MPEA0CTABJICHUS MYHUIIMIIAJIbHOM YCJIYIH B 3JIEKTPOHHOI (popMme

2.20. Ycinyru, KOTOpble SIBISIOTCA HEOOXOAUMBIMH U 00S3aTENIbHBIMH JJIS MPEAOCTaBICHUS
MYHULUIIAJBHON  YCIYI'M, 3aKOHOAATenbCcTBOM Poccuiickorn @enepauuu M 3aKOHOAATEIBLCTBOM
Pecniy6mnkn Komu He nipe1yCMOTpPEHBI.

2.21. 3asButensaM oOecreuMBacTCS BO3MOXXKHOCTh TIPEICTABIICHUS 3asBICHUS B  (opme
AEKTPOHHOTr0 JOKYMEHTa mocpeAcTBoM EanHOro moprana rocyJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT
(pyHKIIHI).

3anoiHeHHOe 3asBJICHHUE O MPEIOCTABICHUN MYHUIIUIIAIHLHONW YCIYTH OTIPABIISIETCS 3asiBUTENIEM
BMECT€ C NPUKPEIUICHHBIMH 3JCKTPOHHBIMH 00Opa3aMH  JOKYMEHTOB, HEOOXOJUMBIMH  JUIS
MPEIOCTABICHUSI MyHULIMNIAILHOU yciayru B YupexaeHue. [Ipu  aBropuzaumun B ECHUA  3asBieHue
O TPEAOCTABICHUH MYHHUIIMIIATBHON yCIYTH CYUTAETCS MOMUCAHHBIM IIPOCTOM 3JIEKTPOHHON MOIMHUCHIO
3asBUTENS (TIPEACTABUTENIS 3asIBUTENIS ), YIIOJTHOMOYEHHOI'O Ha TOAMUCAHUE 3asBIICHUS.

Pe3ynbraThl mpenocTaBieHUsT MyHMLMIAIBHOW YCIYTH, yKa3aHHbIE B MYHKTE 2.3 HACTOSIIETO
aJIMMHHUCTPATUBHOTO PErJIaMEHTa, HAIPaBISIFOTCS 3asBUTENIO (IIPEICTABUTENIO 3asSBUTENS) B JIMYHBIN
kabuHer Ha EnWHOM mopTasie TOCYAapCTBEHHBIX U MYHUIMNAIBHBIX yciuyr (dyHkumii) B dopme
ANEKTPOHHOTO JOKYMEHTa, MOJMUCAHHOTO YCUJICHHOW KBalU(UIMPOBAHHON SJEKTPOHHOM MOJIMHUCKHIO
YIIOJTHOMOYEHHOTO COTPYAHHMKA YUPEKICHUS B CIydae HarpaBlICHUs 3asBICHHs mocpencTBoM EnmHoro
MopTaia rocy1apCTBEHHBIX ¥ MYHUIIUIAIBHBIX YCIYT ((pyHKIINIHA).

2.22. DneKTpOHHBIE JOKYMEHTHI MPEICTABIISIOTCS B CISAYIOMUX (popmaTax:

a) Xml - w1t hopManu30BaHHBIX TOKYMEHTOB,;

0) doc, docx, odt - 115 TOKYMEHTOB C TEKCTOBBIM COZCPKAHUEM, HE BKIIOYAIOIIHM (HOPMYIIHI (32
UCKITIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B MOJIITYHKTE «B» HACTOSIIETO MMyHKTA);

B) XIs, xIsx, 0ds - 11 TOKyMEHTOB, COACPIKAIIMX PACUCTHI;

r) pdf, jpg, jpeg - mis DOKYMEHTOB C TEKCTOBBIM COJEPYKAHHEM, B TOM YHCIIC BKJIIOYAIOIIMX
dbopMyItel U (WH) rpaduUecKre U300paeHus (32 HCKIIFOUEHUEM JTOKYMEHTOB, YKA3aHHBIX B MTOJITYHKTE
«B» HACTOSAIIETO MYHKTA), a TAK)KE JOKYMEHTOB € rpa)UuecKuM coJiep>KaHueM.

Jomyckaercst GopMUpOBaHHE JIEKTPOHHOTO JOKYMEHTA ITyTeM CKaHWPOBAaHUS HEMOCPEICTBEHHO
C OpUrMHaJIa JOKYMEHTa (MCII0JIb30BaHUE KOMUI HE JOMYCKAETCs), KOTOPOE OCYIIECTBISETCS ¢
COXpaHEHHEM OpHEHTAaluu opurnHama  jgokymenta  BpaspemeHun 300 - 500 dpi (macmrad 1:1) ¢
UCIOJIb30BAHUEM CIIEIYIOIIUX PEKUMOB:

- «4epHO-0enbli» (MpU OTCYTCTBUU B JOKYMEHTE rpaduuecKux H300pakeHUH u(MiIM) LIBETHOTO
TeKCTa);

- «OTTEHKH ceporo» (MpH HAIWYMHA B JIOKYMEHTE TpapuuecKux H300paKeHH, OTIUIHBIX OT
[[BETHOTO rpauuecKoro n300paxeHus);

- «UBETHOW» WIIM «PEXKHUM TIOJHOW mBeTonepenadn» (MpH HAJIMYUM B JOKYMEHTE IIBETHBIX
rpaduueckux n300pakeHui 1100 BETHOTO TEKCTA);

- COXpaHEHUEM BCEX ayTEeHTUYHBIX MPU3HAKOB MOUIMHHOCTH, & UMEHHO:- TpadUvIecKoil MOAIICcH
JUIa, TIeYaTH, YIII0OBOTO IITaMIia OJIaHKa;

- Konn4yecTBO  (ailyIoB  JIOJDKHO  COOTBETCTBOBATH KOJHMYECTBY JOKYMEHTOB, KaXIblid U3
KOTOPBIX COJIEPKHUT TEKCTOBYIO U (MIH) TpadruecKyto HH(POPMAIIHIO.

DJEeKTPOHHBIE JOKYMEHTBI JIOJDKHBI 00€CIIeUnBaTh:

- BO3MOXKHOCTh MJICHTU(UIIUPOBATh JOKYMEHT M KOJIMYECTBO JIUCTOB B JIOKYMEHTE;

- U1 JOKYMEHTOB, COJEp)KalINX CTPYKTYPHPOBAHHBIE II0 4YaCTSIM, TJIlaBaM, paszeiiam
(mogpaszmenam) JnaHHBIE W 3aKJIAIKW, OOECHEYMBAIOIIME TMEPEeXOAbl MO OrJaBICHHIO W (W) K
COJZIep KAIIIMCS B TEKCTE PUCYHKAM U Ta0JIUIaM.

JIOKyMEHTBI, TIOJIeXKAaIUe PeICTaBIeHI0 B popMaTax xIs, xIsx wimu 0dS, dhopmupyrotcs B
BHUJIC OTJICIIEHOTO JIEKTPOHHOTO JOKYMEHTA.



I11. CocTaB, mocsie10BaTe/IbHOCTh U CPOKH BbITIOJIHEHUS
aIMUHUCTPATUBHBIX MPOLEAYP

CocTaB aIMUHHCTPATHBHBIX MPOLEYP MO NPEAOCTABIEHUI0 MYHUIIUTIAJBHOM YCIyIH

3.1. [IpenocraBieHne MyHMLMNAIBHOM yCIyrM B YUpPEXKIEHUMHM BKIIOYAET CIEAYHOIINE
aIMUHUCTPATUBHBIE IIPOLEAYPHI:

- IPUEM U PETUCTPALNS 3asIBJICHNAS U JOKYMEHTOB JUIS IIPEJOCTABICHUS MyHULIMIIAIBHON YCIIYTH;

- HaIIPABJICHHE  MEXBEJOMCTBEHHOI'O  3ampoca B OpPraHM3aldM,  ydacTBYIOIIME B
MEXBEJOMCTBEHHOM MH()OPMAIIMOHHOM B3aUMOJICHCTBUH;

- IPUHATHE PELLIEHUS O MIPEIOCTABICHNH (OTKA3€ B IPEAOCTaBICHUN ) MyHULIMIIAJIbHON YCIIyTH,;

- YBEAOMJICHHE 3asiBUTEIIS O IPUHATOM PEIICHUH, Bbl1a4a 3asBUTEIIIO PE3YJIbTaTa IIPEJOCTAaBICHUS
MYHULUIIAJILHON YCIIYTH;

- ICIPABJICHHUE ONEYATOK U (M) OLIMOOK, TOMYILIEHHBIX B TOKYMEHTAX, BBIAAHHBIX B PE3YJIbTaTe
MIPEAOCTABIICHUS] MYHULIUIIAIBHON YCIIYTH.

IIpuem u perucrpanusi 3asiBJIeHUs] M HHBIX JOKYMEHTOB /1JIsl IPe10CTABJICHUSA
MYHULIMIIATBHOH YCJIyIH

3.2. OcHOBaHMeM JJis Hayaja aJMHHHUCTPATUBHOW MpOLEAYpPbl SBISETCS IOCTYIUIEHUE OT
3asiBUTENIS 3asBJICHUS HA PEAOCTaBICHUE MYHULIMIIAIILHON YCIyTH:

- Ha OyMa)XKHOM HOCHTEJIe HEIIOCPEICTBEHHO B Y UPEXKICHHE;

- Ha OyMa)XHOM HOCHUTelle B YUpEeXKJICHHE Yepe3 OpPraHW3alHi0 II0YTOBOM CBS3HM, HHYIO
OpraHU3alHI0, OCYIIECTBIISIONIYIO JOCTABKY KOPPECIIOHIEHIUH.

- B (popMe DIJIEKTPOHHOI'O JOKYMEHTa C MCIOJb30BaHUEM EnMHOro moprajia rocylapCTBEHHBIX U
MYHHUIMIATBHBIX YCIyT ((pyHKUIUN).

1) Ounas ¢opma mogayM JOKYMEHTOB - 0JIa4a 3asBJICHHS M JTOKYMEHTOB ISl MIPEJOCTaBICHUS
MYHULUNAIBHON YCIYrH, IpU JUYHOM IpHEME B MOpsKe oOuieil ouepean B npuemHble vachl. [lpu
OYHOM ¢opMe MoAayum JOKYMEHTOB 3asBHUTENb I[10JIa€T 3asBICHHE B OyMaXHOM BHJE, TO €CTb
yCTaHOBJICHHOH (pOpMbI, cHOPMHUPOBAHHOE HA OyMaKHOM HOCHUTEIIE.

[Tpu ouHoOll popme Mmomauyu 3asBICHHE MOXKET ObITh O(OPMIIEHO 3asBUTENEM B XOJ€ IpHeMa B
Yupexaenuu, 1160 ohopMIIEHO 3apaHee.

[To mnpochbe oOpaTuBIIETOCS JUIA 3asBJIE€HUE MOXKET ObITh O(QOPMIIEHO COTPYJHUKOM
VYupexxaeHns, OTBETCTBEHHBIM 3a MPHEM JIOKYMEHTOB, C HCIOJb30BAHUEM MNPOTPaMMHBIX CpeICTB. B
3TOM cllydae 3asBUTENIb COOCTBEHHOPYUYHO BIIMCHIBACT B 3asBJICHUHM CBOIO (PaMIIINIO, UMs, OTYECTBO
(mocneaHee NpU HAJTMYUU), CTABUT ATy U MOATMUCH.

CotpyaHuk YupexaeHHs,, OTBETCTBEHHBIN 3a MpPHEM JOKYMEHTOB, OCYIIECTBISET CIEAYIOLIUE
JeUCTBUS B X0J1€ IPUEMa 3asIBUTEIIS:

a) YCTaHABJIMBAET IPEIMET OOpallleHus], TPOBEPSAET JOKYMEHT, YAOCTOBEPSAIOIINI JTUYHOCTB;

0) mpoBepsIeT MOTHOMOYHS 3asIBUTEIIS;

B) IIpPOBEpSieT HaJIM4YuE€ BCEX JOKYMEHTOB, €CIIM 3asBUTEIb NPEJICTaBUI MX CAMOCTOATEIBHO B
COOTBETCTBHUH C MyHKTaMH 2.6, 2.9 HacTOsIIero aIMUHUCTPATUBHOTO PETJIAMEHTA;

) PETUCTPUPYET 3asBJICHUE M MPEICTABICHHBIC TOKYMEHTBI MOJ] HHANBUIYATbHBIM MOPSIKOBBIM
HOMEPOM;

1) BbIAAET 3asBUTENI0 PACIMCKY, COJAEPKAIIYI0 WHIUBUAYAIbHBI HOMEp 3asBJICHHUS C OMHCHIO
NPEJCTaBICHHbIX JOKYMEHTOB M YyKa3aHMEM JaThl WX TMPHHATUSA, TOATBEPKIAIONIYI0 MPHHITHE
3asIBIICHHUSI.

[Ipy HEOOXOOUMOCTH COTPYAHUK YUpEXKACHUS, OTBETCTBEHHBIH 3a NpHUEM JTOKYMEHTOB,
W3TOTABJIMBACT KOIMU TIPEICTABICHHBIX 3asBUTEIEM JOKYMEHTOB, BBIIOJHSAET HA HHUX HAIHCh 00 HX
COOTBETCTBUM TOJIMHHBIM JK3EMIUIApaM, 3aBepsieT CBOEH NOJMHCHIO C YKazaHueM GaMHIUH |
WHUIIHAJIOB.

[Tpu oTcyTcTBUM y 3asiBUTENS 3aII0JHEHHOTO 3asBJICHUS WIK [IPU HENPABUIBHOM €T0 3alI0JHEHUU



COTPYIHHUK YUpEXKJEHUS, OTBETCTBEHHBIH 3a NPUEM JIOKYMEHTOB, IOMOTaeT 3asBUTENIO 3aIlOJHUTH
3asBJICHUE.

JMUTeNnbHOCTh OCYIIECTBIICHUS BCEX HEOOXOUMBIX JEHCTBUM HE MOXKET MPEBHIIATh 15 MUHYT.

2) 3aoyHas (opma 1ojayM JOKyMEHTOB - HAIIPaBJIEHUE 3asBJICHUS U JOKyMEHTOB, HEOOXOAUMBIX
UL TPEAOCTAaBICHHUS MYHHLMNAIBHOW YCIYr'W, B OJJIEKTPOHHOM ¢opme uepe3 Enunblii mopran
rOCYJapCTBEHHbBIX U MyHULIMIIAIBHBIX YCIYT (PyHKIMIT), a TaKKe OCPEACTBOM ITOUYTOBOH CBSI3H.

[Tpu 3a0uHoii popmMe moJauu JOKYMEHTOB 3asIBUTEIb MOXKET HAIIPABUTh 3asBJIICHUE U JIOKYMEHTHI,
yKa3aHHbIE B IyHKTe 2.9 HACTOSILEro aJMUHUCTPATUBHOIO PErJlaMeHTa B BHJIE OPUIMHAJA 3asBICHUS U
KON JJOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE Yepe3 OpraHM3alHI0 MIOYTOBOM CBS3H, MHYIO OPTaHU3aAIHIo,
OCYILIECTBIAIONYIO JOCTAaBKY KOPPECIOHACHIMH. B JaHHOM ciydae yIOCTOBEPEHHE BEPHOCTH KOIMH
JOKYMEHTOB OCYIIECTBISICTCS B IOPSAIKE, YCTAHOBICHHOM (heepalbHbIM 3aKOHOJATEIBCTBOM, JIHEM
PETUCTPALMHK 3aIIpOCa SBJIAETCS IE€Hb NOCTYIUICHUS 3asBJICHUS U JOKYMEHTOB B Y UpEXICHHUE.

Ecnu 3asBuTens oOpaTuics 3a0YHO, COTPYIAHHK YUPEKICHHS, OTBETCTBEHHBIH 3a MpHEM
JOKYMEHTOB!

a) yCTaHABJIMBAET MPEIMET 0OpaIleHus;

0) npoBepsieT MOJIHOMOYHS 3asIBUTEIIS;

B) IIPOBEpSIET HAJIM4YUE BCEX JOKYMEHTOB, €CIIM 3asBUTENb IPEACTaBWII MX CaMOCTOSTEIbHO B
COOTBETCTBUH C MYHKTOM 2.9 HACTOSAIIET0 a/MUHUCTPATUBHOIO PErJIaMEHTa,

) PETUCTPHUPYET 3asBJICHUE M MPEICTABICHHBIC JOKYMEHTBI M0]] MHANBUIYaTbHBIM MTOPSAKOBBIM
HOMEpOM B TedueHue 1 paboyero fHsl.

3.2.1. MakcuManbHBII CPOK MCIIOTHEHUSI aIMHUHACTPATUBHON MpOLEeaAyphl cocTaBisieT 1 pabounit
JIEHb CO JIHS ITOCTYIUIEHHsI OT 3asBUTEIS 3asBJICHMS O IIPEJOCTABICHUN MyHULMIIAIIBHON YCIIYTH.

3.2.2. Pe3ynpTaroM aIMUHUCTPAaTHBHOM TPOLEAYPHI SBISIETCS IPHEM W PETUCTpAlUs B
VYypexneHnn 3asBI€HHAS U JOKYMEHTOB, MPEICTABICHHBIX 3asBUTEIIEM CaMOCTOSTENBHO U UX Iepenada
COTPYAHMKY YUpEeXICHUS, OTBETCTBEHHOMY 3a IPEJOCTABICHUE MYHHIMIIAIBHOW YCIYI'M, a B Cily4ae
€CIIM 3asBUTENb CAMOCTOSITENIbHO HE MPEACTaBWI JIOKYMEHTBHI, yKa3aHHbIE B IyHKTe 2.9 HacTOsILEro
aJIMMHHUCTPATUBHOIO pErjaMeHTa, COTPYAHHUK YUpeKICHMs, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB,
IepelaeT  3asBICHUE  COTPYAHHMKY  YUPEXKIEHHUS, OTBETCTBEHHOMY 3a  MEXBEJOMCTBEHHOE
MH(}OPMALIMOHHOE B3aUMO/IEHCTBHE.

PesynpTaT aAMMHUCTpAaTHUBHOM Mpouedypbl (QHUKCHpPYETCsl COTPYAHUKOM  YUpexJIeHHs,
OTBETCTBEHHBIM 32 IPUEM U PErHCTPALUIO JOKYMEHTOB, B KYypHaJle yueTa BXOJAIIEeH KOPPECIOHIEHIIUH.

HamnpagsiieHue Me:KBe1OMCTBEHHBIX 3alIPOCOB
B OPraHbl rOCy/1apCTBEHHOM BJIACTH, OPTaHbl MECTHOI'0 CAMOYIIPABJICHHUS
U NO0/IBEIOMCTBEHHbIE 3TUM OPraHaM OPraHM3aluM B clIyvae,
€CJIH OIpeeIeHHbIe JOKYMEHTHI He ObLIN NPeACTABJICHBI 3asiBUTEJIEM CAMOCTOATEIbHO

3.3. OcHOBaHueM 1715 Hauana aIMUHUCTPATUBHON MPOLIEYPHI SABISETCS MOTyUdeHUE COTPYIHUKOM
VYupexieHrs, OTBETCTBEHHBIM 32 MEXBEJOMCTBEHHOE B3aMMOJICHCTBHE, JOKYMEHTOB U MH(OpMAILIUU OT
COTpYAHMKA YUpeXIEHUs, OTBETCTBEHHOTO 3a MPEJOCTaBICHUE MYHUIMNAIbHOW yCIyTH, JUIs
HaIpaBJIEHUsI MEKBEIOMCTBEHHBIX 3alPOCOB O MOJIYYCHUHU JOKYMEHTOB (CBEICHUM U3 HUX ), YKa3aHHBIX B
nyHKTe 2.9 HACTOSMIEr0 aIMHUHUCTPATUBHOTO pEryiaMeHTa (B Cllydae, €CJIM 3asBUTENbh HE MPEACTABUI
JIOKYMEHTBI 110 COOCTBEHHOW MHHUITMATHBE).

CoTpynHUK YupexaeHusi, OTBETCTBEHHBIN 3a MEXXBEJOMCTBEHHOE B3aUMO/JICHCTBHE, HE MO3/1HEE 1
pabouero JTHs, CISAYIOMIETO 3a JHEM PETUCTPAIIUH 3asIBJICHUSI:

- 0OpMIISIET MEKBEJJOMCTBEHHBIH 3a1poc;

- MIOJIMTUCHIBAET OPOPMIICHHBIN MEXBEIOMCTBEHHBIN 3aMIPOC Y PYKOBOJIUTENS Y UPEKICHUS;

- PETUCTPUPYET MEKBETOMCTBEHHBIH 3aIIPOC B COOTBETCTBYIOIIEM PEECTPE;

- HammpaBJII€T MEKBEIOMCTBEHHBIN 3aPOC B COOTBETCTBYIOIINI OPraH WM OPTaHU3aIUIo.

Me:XBeTOMCTBEHHBINH 3ampoc O(OpMIISETCS W HAMpaBIseTCs B COOTBETCTBHHM C MOPSIKOM
MEXBEJIOMCTBEHHOTO HWH(OPMAIIMOHHOTO B3aMMOJICHCTBHS, MPETyCMOTPEHHBIM 3aKOHOAATEIICTBOM
poccuiickon Penepanuu.



Hampasnenue 3anpocoB, KOHTPOJIb MOJTYYCHHs] OTBETOB Ha 3alPOCH U CBOCBPEMEHHYIO Tepenady
YKa3aHHBIX OTBETOB COTPYAHHUKY YUpEXKACHHs, OTBETCTBEHHOMY 3a MpPEJOCTaBICHHE MYHUIUIAIbHON
yCIyTH,  OCYIIECTBISCT COTPYAHHUK  YUPEXKICHHWs, OTBETCTBEHHBIH 33  MEKBEJOMCTBCHHOE
B3aHUMOJICHICTBHUE.

B nenp monmydeHuss Bcex TpeOyeMBIX OTBETOB Ha MEXKBEIOMCTBEHHBIC 3alpPOCHl COTPYIHHK
VYupexeHus, OTBETCTBEHHBII 3a MEKBEJJOMCTBEHHOE B3aWMOJICHCTBUE, TIepeaeT 3aperucTpUpOBaHHbIC
OTBETHI U 3allPOChl BMECTE C MPEICTABICHHBIMU 3asBUTEIIEM JOKYMEHTAMH COTPYIHHUKY YUpEKICHUS,
OTBETCTBEHHOMY 3a MIPUHITHE PEILICHUS O MPEAOCTABICHUA MyHULIUIIAIbHONU YCIYTH.

3.3.1. Kputepuem NpuHATHS PEIICHUS O HANPABICHUU MEKBEIOMCTBEHHOI'O 3alpoca SBISETCS
HEMpPEJICTABICHUE 3asSBUTEJIEM CAMOCTOATEIbHO JOKYMEHTOB, YKa3aHHBIX B IMYyHKTe 2.9 HACTOALIETO
aJIMHHHUCTPATHBHOTO PETJIAMEHTA.

3.3.2. MakcuMasbHBI CPOK MCIOTHEHUS aJJMUHUCTPATUBHON MPOIIETyphl COCTaBISAET HE Oosee 6
pabourx JHEH ¢ MOMEHTA PETUCTPAIIUH 3asBICHUS.

3.3.3. Pe3ynbraToM HCHONHEHUS AJMUHUCTPATUBHOM MpOIENypbl  SBJISETCS  IMOJTY4YCHHE
JOKYMEHTOB, U MX HAIIPABJIICHUE COTPYAHHUKY YUpEXKICHHUS, OTBETCTBEHHOMY 32 MPHHSITHE PEHICHHS O
MIPEIOCTABIEHUU MYHULIUIIATHHON YCIYTH.

Crocobom ¢ukcanuu pe3yiabTaTa aJIMUHHUCTPATHBHOW MPOLEAYPHI SIBISCTCS PETHCTPAIUs
COTPYIHUKOM YUpEKJIEHUSI, OTBETCTBEHHBIM 32 MEKBEJOMCTBEHHOE B3aUMOJCHCTBHE, 3alpalIiBaeMbIX
JTOKYMEHTOB B «OKypHaye perucrpanuy MeXBEIOMCTBEHHBIX 3aIPOCOBY.

3.3.4. HanipaBneHne MeXBEIOMCTBEHHOTO 3alpoca OCYIIECTBISIETCS OJHUM M3  CIEIYIOIINUX
CIIOCOOOB:

- yepe3 CUCTEMY MEXBEJOMCTBEHHOT0 3JIEKTPOHHOT0 B3auMoaelicteusa (CMOB);

- IHBIMH CIIOCO0aMU, HE TPOTUBOPEUYAIIMMH 3aKOHOATEIILCTRY.

3.3.5. B cnywyae HapymieHus opraHamMu (OpraHU3alUsIMH), B aJpPeC KOTOPBIX HampaBIsIICS
MEXXBEJIOMCTBEHHBIM 3alpoC, YCTAaHOBJIEHHOTO CpPOKa HAINpPABICHUS OTBETA HAa MEKBEIOMCTBECHHBIN
3anpoc, COTPYAHUK YUPEeKIeHUs, OTBETCTBEHHBIN 32 MEKBEIOMCTBEHHOE B3aMMOJICHCTBUE, HAMIPABIISICT
B QJIpeC OpraHoB (OpraHW3aIuii), B aJpec KOTOPHIX HAMPABISIICS MEKBEIOMCTBEHHBIH 3alpoc, PeecTp
HaIpPaBIIEHHBIX MEXBEIOMCTBEHHBIX 3aIIPOCOB C HAPYIIIEHHBIM CPOKOM HCIIOTHEHHUS.

IIpuHsATHE penieHusi 0 NPeAOCTaBJICHNH (0TKAa3€e B IPEeJ0CTABICHHUH)
MYHMIHMNAJIBHON yCJIYyrH

3.4. OcHoBaHMEM 71 Hayalla aIMUHUCTPATUBHOIN MPOLEAYPHI SBISIETCS HAIUYUE B YUPEKICHUN
3apErUCTPUPOBAHHOIO 3asBJICHUS U ITPUJIAra€MbIX K HEMY JIOKYMEHTOB.

[Ipu paccMOTpeHMM KOMIUIEKTa JTOKYMEHTOB JJIsi IPEJOCTaBIE€HUS MYHUILIMIAIBHOW YCIYTH,
COTPYIHHUK YUpEKIEHUS, OTBETCTBEHHBIN 3a NPEJOCTAaBICHUE MYHMIMIIAJIBHOW YCIYTH, aHAJIN3UPYET
CoJiepiKallylocs B TPEICTaBICHHBIX JOKYMEHTaX HH(POpPMAIMI0 B LEISIX IOATBEPKICHHUS CcTaTyca
3asBUTEINS, YCTaHABIMBAaeT (PaKT OTCYTCTBMS WM HAJMYMs OCHOBAHUHM JUIsl OTKa3a B IMPEIOCTaBICHUU
MYHUIUIIAJIBHON YCIYTH.

CoTpyaHMK VYUpexJIeHHus, OTBETCTBEHHBIM 3a NPEJOCTAaBICHUE MYHHULHUIAIBHOM YyCIyrd, B
TedeHue | paboyero IHA ¢ MOMEHTA MOJIyYE€HHUs JJOKYMEHTOB 110 pe3yJbTaTaM NMPOBEPKH TOTOBUT OJUH U3
CIIEYIOIINX JTOKYMEHTOB:

- IPOEKT PEIIEeHHUs O NMPEIOCTABICHUN MYHULIUTIATbHON YCIYTH;

- IPOEKT peIIeHus 00 0TKa3e B MPEIOCTABICHUH MYHUIIUIIATBHON YCIYTH.

CoTpyIHUK Y4pexKIeHus, OTBETCTBEHHBIN 3a IMPEJOCTABICHUE MYHHUIMNAIBHOW YCIIYTH, IOCIE
oopmMieHHs TPOEKTa PEHICHHUs O MPEIOCTABICHUN MYHUIIUIAIBHON YCIYyTH, MO0 peuieHus oo oTkase B
MPEIOCTABIIEHUN MYHHMIMIIAILHOW YCIYrH, MEepeJaeT €ro Ha IMOAMHCH PYKOBOJIUTENIO YUpexKIeHUS B
TeueHue | pabouero JHs, CIEIYIOUIEro 3a JHEM IOATOTOBKM INPOEKTA PEIIeHUS O MPEeI0CTaBICHUU
(oTKa3e B MPEOCTABICHNHN) MYHHIIUIATBHOMN YCIYTH.

PykoBoaurens YupexaeHus B TedeHue 1 paboyero THS CO JHS MOJYYEHUS MPOEKTa pEIIeHUs O
npefocTaBieHr (0TKa3e B MPEAOCTABICHUH) MYHHIMIAIBHON YCIyTH TOMMKCHIBACT PEUICHUE U
HaIpaBJIIET €ro COTPYAHUKY YUPEKIEHHUS, OTBETCTBEHHOMY 3a IIPEIOCTABIEHUE MYHUIMIAIBHON



YCIIYI'H.

3.4.1. MakcuMalbHBIN CPOK MCTIONHEHUS aJIMUHUCTPATUBHOM MPOLIETYphl COCTAaBIsET He Oonee 3
paboumx JHEH CO JHS TONYYCHUS COTPYIHHKOM YUPEKIEHUS, OTBETCTBEHHBIN 3a IMPEIOCTABICHUE
MYHUIIUTAIBHON YCIYTH KOMILIEKTa IOKYMEHTa, HEOOXOJAUMOTO JUIsl TPEIOCTABICHUS MYyHUITUTIATLHON
YCIIYTH.

3.4.2. Pe3ynbraTOM  aJAMHHUCTPATHBHOH MPOIEAYpPHl  SBISCTCS NPUHITAE PEUICHUS O
Npe0oCTaBICHNH (0TKa3e B MPEJOCTABICHUI) MYHHLIUIIAIBHOM YCIIYTH U NIepeiadya MPHUHATOrO PEIICHUS
0 mpepocTaBiieHHH (OTKa3e B MPEAOCTABICHUH) MYHHIMIAIBHON YCIYTH COTPYIHHUKY YUpeKICHHS,
OTBCTCTBCHHOMY 3a BblAA4y pC3yJibTaTa HNPCAOCTABJICHUA MyHI/II_[I/IHaJIBHOf/'I yciyru, [ BblAa4u €€
3asBUTEIIO.

yBCIlOMJIEHI/Ie 3asABUTE/IA O IPUHATOM PEHICHUH, BblaYda 3asABUTE/IIO pe3yJjbTaTa
npeaocraBJcHUsA MyHHIII/IHaJILHOﬁ yciayru

3.5. OcHoBanueM /s Hayajga MCIOJHEHUS aJMUHUCTPATHBHON MPOIEIypHl  SIBISETCS
IIOCTYIUIEHUE COTPYAHHUKY YUpEKIEHHUS, OTBETCTBEHHOMY 3a BblIAauy pe3yjibTara NPENOCTaBICHUS
MYHUIIMIAIBHON YCIYTH, PEIICHUs O TMPEJOCTaBICHUU (OTKa3e B MPEJAOCTABICHHM) MYHUIIMIIAILHON
ycnyru (nanee - Pemenue).

AJMUHUCTpAaTUBHAs IPOLEAYPAa HCIOJHAETCS COTPYAHUKOM YUpEeXJECHUs, OTBETCTBEHHBIM 3a
Bb1auy Pemenus.

IIpu nocrtynnenun PemieHus, COTpyIHHK Y4UpeKIEHUs, OTBETCTBEHHBIM 3a €ro BblIady,
MHGOPMHpPYET 3asBUTEI O HAIMYUM MPUHATOrO PELICHHUs M COIacyeT crocol MOIy4eHUs 3asBUTENIEM
naHHoro Pemenns.

Ecnu 3asBuTens oOpatuics 3a npelocTaBieHneM MyHUIMNAIBHON yciayryu yepe3 Enunblit mopran
rOCYJapCTBEHHBIX U MYHHUIUITATIBHBIX YCIYT (QYHKIHIA), TO HHPOPMUPOBAHHE 3asBUTEIS O PE3yiIbTaTax
IIPEIOCTABIICHUSI ~MYHUIMIAIBHOM  YCIYI'M  OCYILECTBIISETCS Takxke 4epe3 EnuHblii  nopran
rOCy/lapCTBEHHBIX W MYHHUIMNAIbHBIX YCIyr (QyHKIMil) (B ciaydae ecid MYHULUMIANbHAs yciayra
nepeBeieHa B 3JICKTPOHHBIHM BUJT).

B cinydae nuuHOro oOpamieHusi 3asBUTENs BbAauy PelieHus OCyIIECTBISIET COTPYIHHUK
VYupexneHns, OTBETCTBEHHBIN 3a BblJady PemieHus, moa pocnucey 3asBUTENS, KOTOpas MPOCTaBIISETCS B
KypHaJle PpEerucTpanuy, MpU MPeIbsABICHUM UM JIOKYMEHTa, YJOCTOBEPSIOIIET0 JIMYHOCTb, a IpHU
oOpalleHn! IpeACTaBUTENS TakKe TOKYMEHTa, OATBEP K IAI0IIEr0 OJTHOMOYHS MPEICTaBUTE.

B cnyyae HeBO3MOXHOCTH HWHGOPMHUPOBAHUS COTPYAHUK YUpPEKICHHS, OTBETCTBEHHBIH 3a
BbIauy PerleHus, HampasiseT 3asBUTEN0 PelleHne uepe3 opraHu3alyio MOYTOBOM CBA3M 3aKa3HBIM
IIMCBMOM C YBE/IOMJICHUEM.

3.5.1. KpurepueM NpuHATHS pelleHUs O Bblgaue (HANpaBiI€HHWU) pe3yibTara MpeaoCTaBICHUS
MYHHUIMIIAJIBHOM yCIAYrd TOYTOBBIM OTIPABICHHEM SIBISIETCS BBIOOp 3asBUTENEM crocolda ero
YBEIOMJIEHHUS O IIPUHATOM PELICHUH, BbIIa4M PE3yJIbTaTa NPeJOCTaBICHUS MyHULIMIIAIBHON YCIyTH.

3.5.2. MakcuManbHBI CPOK MCTIOHEHHS aIMUHICTPATUBHOM MPOLIEAYPHI COCTaBIIsIET He Ooiee 1
pabouero JHs CO AHSA MOCTYIUIEHUs PelieHust cOTpyIHUKY YUpexIeHMs, OTBETCTBEHHOMY 3a BbIauy
Pewrenns.

3.5.3. Pe3ynbraToM HCHOJHEHHS AaJMHHUCTPATHUBHOM MpPOIENyphl SBISETCS BblJaua 3asiBUTEIIO
Pemrenns.

Criocobom ¢ukcanuu pe3ynbTaTa aIMUHHCTPATUBHOW MpPOLENYphl SBISETCS PETUCTpAIUS
Pemenus B )xypHase UCXOAsIIEH JOKYMEHTAlMH COTPYAHUKOM Y UpeKIeHUs, OTBETCTBEHHBIM 3a BblJauy
Pewrenns.

HcnpaBienne one4aTok M (M11) oIMOOK, JOMYIICHHBIX B JOKYMEHTAaX, BbI/IAHHBIX
B pe3yJibTaTe NMPeA0CTABJICHUS MYHUIIMIIAIBHON yCJIYyT'H

3.6. B ciiydae BbIsIBICHUS 3asBUTENIEM OINEYATOK, OIIHMOOK B IMOJTYYEHHOM 3asiBUTENIEM JOKYMEHTE,
SBJISIOIIEMCS] PE3YybTATOM INPEIOCTABICHNUS MYHHLMIIAIBHOM YCIYyTH, 3asBUTENb BIIpaBe OOpaTHTHCS B



VYupexxaeHue C 3asBICHHEM 00 HCIPaBICHUM OMYLICHHBIX ONEYaTOK M OMIMOOK B BBIAAHHBIX B
pe3ynbTaTe NpeoCTaBIeHUs] MyHUIIMIAIBHON YCIYTH JOKYMEHTaX.

3.6.1. OcHoBanmeM [Jsi Hayala MPOLEAYpPHl IO HCIPABICHUIO ONEYaToK W (Win) OHIHOOK,
JIOTYILIEHHBIX B JOKYMEHTaX, BBIIAHHBIX B Pe3yJbTaTe MPeAOCTaBICHHS] MyHUIIMIIAIBHON yciyru (aanee -
npoleaypa), ABJISETCS MOCTYIUICHHE B YUpPEXKJEHUE 3asBICHUS 00 HCHPABICHUM OIEYaTOK W (WIJIH)
OlMOOK B JOKYMEHTaX, BBIIAHHBIX B pe3yibTaTe MPEAOCTaBICHHUS MYHHUIMIIAIBHOW YCIyru (nanee -
3asiBJICHHE 00 MUCTIPABICHUH OMEYATOK U (MJTU) OIIHOOK).

3.6.2. 3asBrieHne 00 WCHOpaBiIeHUWHM oOlNeYaToK W (Wiau) omuOOK ¢ YyKa3aHHEeM crocoda
MH(GOPMHUPOBAHUS O PE3yIbTaTaX €ro PacCCMOTPEHUS U JIOKYMEHTHI, B KOTOPBIX COAEPKATCS ONEYaTKH U
(wn) omMOKH, MPEICTABIISAIOTCS CIICTYIOITUMHU CIIOCO0aMU:

- TMYHO (3asBUTEIIEM MPEICTABISIOTCS OPUTHHAJIBI IOKYMEHTOB C OIEYaTKaMu | (MJIK) OMINOKaMH
COTPYIHUKOM YUpexJAeHHs, OTBETCTBEHHBIM 3a MPEJOCTaBICHHE MYHHUIMIIAILHOM YCIyTH, JENIal0TCS
KOIIMH 3TUX JIOKYMEHTOB);

- 4Yepe3 OpraHu3allli0 TOYTOBOW CBsI3U (3asBUTEJIEM HAINPABISIOTCS KOIMUU JIOKYMEHTOB C
oreyaTKaMu U (UJIM) OMIMOKaMu).

[Tpuem u peructpanus 3asBlieHuss 00 UCIPABICHUH ONEYaTOK U (UJIM) OMIMOOK OCYIIECTBIISAECTCS B
COOTBETCTBHUH C IMYHKTOM 3.2 HACTOAILIET0 aIMUHUCTPATUBHOIO PETIaMEHTA.

3.6.3. Ilo pe3ynpTaTaM pacCMOTpPEHUS 3asBICHUS 00 UCHPABICHUU OINEYATOK U (WJIM) OMIMOOK
COTPYAHUK YUpexXIeHHss B TeueHHe 2 padouux JHEH CO JHS ero perucTpanudl MPUHHUMAET
COOTBETCTBYIOIIEE PELICHHE:

- 00 WCHpaBIICHUU OMNEYATOK W (WJIM) OIIMOOK, JOMYIIEHHBIX B JIOKYMEHTaX, BBIJAHHBIX B
pe3ylbTaTe MpenoCTaBIeHUs MYHHUIIMIIATLHOW YCIYTH, U YBEJOMIISICT 3asBUTENS O MPUHATOM PEIICHUN
CIOCcOOOM, YKa3aHHBIM B 3asBJICHUU 00 HCIPABICHUH OINEYaTOK M (WiIK) OomHOOK (C yKazaHHEM CpoKa
WCIIPaBIICHUs JOMYIIEHHBIX OMEYaTOK U (MJIH) OIIHOO0K);

- 00 OTCYTCTBMH HEOOXOJMMOCTH HWCIPABJICHUS ONEYATOK M (WJIM) OMIMOOK, TOMYIICHHBIX B
JOKYMEHTaX, BBIJAHHBIX B pe3y/lbTaTe MPEAOCTaBICHHUS MYHULUINAIBHOW YCIYT'M, U TOTOBHT
MOTHBHPOBAaHHBI OTKa3 B HCIPABICHUHM OINEYATOK M (MJIM) OMMOOK, JOMyHIEHHBIX B JOKYMEHTaX,
BBIIAHHBIX B Pe3yNbTaTe MPEAOCTABICHUS MyHUIIUIAIBHON YCIYTH.

Hcnpapnenue onevyaTtok M (W) OmMOOK, JOMYIIEHHBIX B JIOKYMEHTaX, BbIIAHHBIX B pe3yJbTaTe
IIPEOCTABIICHUSI ~ MYHHLMINAIBHOW  YCIYI'M,  OCYLIECTBJISIETCA  COTPYIHHUKOM  YUpEXKIEHU,
OTBETCTBEHHBIM 3a IPEIOCTABICHNE MYHULUIAIBHONW YCIYIM B TedyeHHe 2 pabouux JHEH co JHS
perucTpanyy B YUpeKJIeHNH 3asBJIeHUs 00 UCIIPABICHUN ONEYaTOK U (MJIN) OIHUOOK.

[Ipu wucnpaBieHuH omeyaToK M (WJIM) OIIMOOK, TOMYIIEHHBIX B JOKYMEHTaX, BBIAAHHBIX B
pe3yJIbTaTe NpeJOCTaBICHUS MyHUIIMIIAIBHON YCIYTH, HE JOIyCKAeTCsI:

- WU3MEHEHHE COJEpXKaHUS JOKYMEHTOB, SIBIISIFOIIMXCS  PE3yJAbTAaTOM  IPEAOCTaBICHUS
MYHHIIMIIATEHOMU YCITYTH;

- BHECEHHE HOBOW MH(OpMAIUH, CBEICHHM W3 BHOBb IOJIyYEHHBIX JIOKYMEHTOB, KOTOpPbIE HE
OBLUTH MPEACTaBICHBI MIPH MO1aU€e 3asSBICHUS O IPEIOCTaBICHUN MYHUIIUTIATHHON yCIyTH.

3.6.4. Kputepuem mpuHSATHS pemieHHss 00 HMCIPABICHHHM ONEYAaTOK W (MJIM) OUIMOOK SIBIISETCS
HJIMYME OINEYaToK M (WiIM) OMMOOK, AONYIIEHHBIX B JOKYMEHTaX, SBISIIOIIUXCSA PpPe3yJbTaToM
MIPEIOCTABIICHUS] MYHULIUIIAJIbHON YCIYTH.

3.6.5. MakcuMalibHBIHA CPOK MCTIOJIHEHHSI aIMUHUCTPATUBHON MPOLIEAYPhI COCTABIsIET He Oonee 5
pabouux AHEW co AHS MOCTYIUIEHUS B YUpexJIeHHE 3asBICHHS 00 HCHpPaBIE€HUU ONEYaTOK M (WIN)
OLINOOK.

3.6.6. Pe3ynbTaToM NpoLeaypsl sIBISIETCS OJHO U3 NMEPEYUCICHHOTO:

- HCIPABJIEHHBIE JOKYMEHTBHI, SBISIOLIMECS PE3YyIbTaTOM MPEAOCTABICHUS MYHHUIMIAIbHOMN
YCIIYTH;

- MOTHUBHPOBAHHBIH OTKa3 B WCIPABICHUH ONEYaTOK U (WiIM) OMIHMOOK, IOMYIICHHBIX B
JIOKYMEHTaX, BbIIAHHBIX B Pe3yJIbTaTe NMPEAOCTaBICHNUS] MyHUIIUIATLHON YCIyTH.

Bblgaua 3asgBUTENIO MCHPABIEHHOIO JOKYMEHTa IPOU3BOJIUTCS B TOPAAKE, YCTaHOBICHHOM
MMYHKTOM 3.5 HACTOSIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.6.7. CnocoboM ¢ukcanuu pesyibTaTa MPOLEAYpPbl SBISETCS PETUCTPALs HCIPABICHHOTO



AOKYMCHTA UJIHK MPUHATOr0 pCIICHUS B X KYpPHAJIC I/ICXO,Z[SIIL[Cﬁ JAOKYMCHTAIUU.

IV. ®opMbI KOHTPOJISA 32 MCIIOJTHEHHEM A/IMUHUCTPATUBHOIO perjiaMeHTa

Ilopsinok ocyliecTBIeHUS TEKYLIEro KOHTPOJIS 32 CO0/II0ieHHeM
U HCNOJIHEHHEM OTBETCTBEHHBIMU I0/LKHOCTHBIMM JIUIIAMHU, COTPYIHMKAMM MOJI0KEHUH
perjiaMeHTa ¥ HHBIX HOPMATHBHBIX MPAaBOBBIX AKTOB, YCTAHABJIUBAKIIUX TPeOOBAHUS K
NpeJ0CTABIeHHI0 MYHHIMNIAJIbHON YCJIYrd, a TAK:Ke IPUHATHEM UMU pelleHn i

4.1. TekymMii KOHTPOJb 3a COOJIOJEHMEM M MCIOJHEHHEM IIOJIO)KEHUH HACTOSILEro
AAMUAHUCTPATUBHOIO PCrjlaMCHTA W HWHBIX HOPMATUBHBIX IIPAaBOBLIX AKTOB, YCTAaHABJIMBAIOIINX
TpeOOBaHUS K MPEJOCTaBICHUI0 MYHHLIMIAIbHON  yCIYrM, OCYILECTBIIAETCS PYKOBOJIUTENIEM
Yupexaenus.

4.2. KoHTpOJb 3a AEATENbHOCTbIO YUPEKIECHUS MO MPEAOCTABICHUIO MYHULUIAIBHBIA YCIyTH
OCYILIECTBIISIET 3aMECTUTENb pyKoBoauTesl OpraHa, Kypupyromuii padboTy YupexaeHui.

Konrpons nesrensHoctn OpraHa, Kypupyrowmero paboty YupexIeHHs, OCYLIeCTBIsIeTCs
3aMECTUTENIEM PYKOBOAMUTENS AIMUHUCTPALMU MYHUIUMIAIBHOIO OOpa30BaHMUsS TOPOJCKOTO OKpyra
«BopkyTa», KypupyomuM aesareasHocTs Oprasa.

HOpﬂI[OK H NEPUHOANTHOCTD OCYIHICCTBJICHHUS MJTAHOBBLIX U BHCIIVIAHOBBIX MNPOBEPOK MOJHOTBI
H KaYeCTBa NMPEeaoOCTaABJICHUS MyHHHHHaﬂLHOﬁ Yciayru, B TOM 9Y4CJI€ MOPSAI0OK H (l)OprI KOHTPOJIAA
32 MOJIHOTOM M Ka4eCTBOM npeaocraBjJaceHUA MyHI/I].[I/IHaJIbHOﬁ ycayru

4.3. KoHTpoJIb TIOJTHOTHI U Ka4eCTBa MPEAOCTABICHHSI MYHHIIUIIAIBHOW YCIYTH OCYIIECTBISIETCS
Oprasom IyTeM MPOBEICHUS TUTAHOBBIX U BHEIUTAHOBBIX IIPOBEPOK.

[InaHOBBIE MPOBEPKHU MPOBOAATCS B COOTBETCTBUU C TUTAaHOM paboThl OpraHa, HO He pexe | paza B
3 roza.

BHermnnaHoBbIe MPOBEPKH MPOBOIATCS B Cllydae mocTyruieHus B Opran oOpalieHui ¢ kaao0aMu Ha
HapYIICHUS WX TPaB U 3aKOHHBIX HHTEPECOB.

4.4. BHemsaHOBBIE MTPOBEPKU MPOBOJAATCSA B (hOpMe TOKYMEHTAPHOU MPOBEPKHU U (WJIH) BBIE3IHOM
MIPOBEPKH B MOPSIKE, YCTAHOBICHHOM 3aKOHOIATEITECTBOM.

BHermnnaHoBbIE TPOBEPKU MOTYT MPOBOAUTHCS Ha OCHOBAHHH KOHKPETHOTO oOpaiieHus 3asBUTENs
0 (hakTax HApPYIICHHUS €ro MPaB Ha MOJIyICHUE MYHHUIIATIATLHON YCIyTH.

4.5. Pe3ynbpTaThl TJIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK O(MOPMIISIOTCA B BUJIE aKTa, B KOTOPOM
OTMEYAIOTCS BBISIBJICHHBIC HEJOCTATKH U TIPEJIOKECHHUS 110 UX YCTPAHCHHIO.

OTBeTCTBEHHOCTH 10/ZKHOCTHBIX JIMI, COTPYAHHKOB OPraHa, NpeaocTaBJ/IsIIoLIero
MYHHIHMIAJTbHYIO YCJIYIY, 32 pelieHus H AeiicTBus (0e3aeicTBUs), IPHHAMAaeMble
(ocyuiecTBiIsIeMble) HMH B X0/1€ IIPeA0CTABJCHUS MYHUIUIIAJIbHON yCJIYru

4.6. JloMKHOCTHBIC JHIA, COTPYIHHUKH OTBETCTBCHHBIC 3a NPEIOCTaBICHUE MYHHUITUIIAIBHOMN
yCIyTH, HECYT MEPCOHANBHYI) OTBETCTBEHHOCTHh 3a COONIOJICHHE TMOpPSAKAa U CPOKOB MPEAOCTABICHHS
MYHHUIUTTAIGHOW YCITYTH.

IHonoxenus, xapakTepu3yroiue TpeGOBaHUA K NOPAAKY M (pOpMaM KOHTPOJIA 32
NpeaocTaBIeHHeM MYHMIMIAJIBHON YCJIYIH B TOM YHCJIe CO CTOPOHBI IPAKAAaH, HX 00beIMHCHN I H
OpraHusanui

4.7. KoHTposib 3a TPEJOCTaBIECHWEM MYHHUIIUTATBHON YCIYTHM OCYIIECTBISIETCS B (opme
KOHTPOJS 32 COOJIIOJIGHHEM TOCIEIOBATEIbHOCTH JCUCTBUM, OINpPEAETICHHBIX aJIMUHUCTPATUBHBIMU



MPOLEAYPAMU I10 UCTIOJHEHUIO MYHULIMIIAJIBHON YCIYTU U NPUHATUEM PELICHUIN JOJKHOCTHBIMU JIML[AMHU
IyTEeM MPOBEJIEHUS IPOBEPOK, COOIIOICHUS M UCTIOIHEHUS COTPYIHUKAMH Y UYpEKACHUSI PABOBBIX aKTOB
Poccuiickoil deneparuu, a TakKe MOJIOKEHUN HACTOSIETO aIMUHUCTPATUBHOIO PETJaMEHTa.

4.8. [Tpu oOpallleHuu rpakaaH, X 00ObeIUHEHUI U OpraHu3aluil K PyKOBOJAUTEIIO Y UpexKACHUS,
MOJKET OBITh CO3/1aHa KOMHUCCHS C BKIIOYCHHEM B €€ COCTAaB TPaklaH, MPEJCTaBUTENEH 0OIIeCTBEHHBIX
OoObEIMHEHUH W OpraHu3alUil A MPOBEIEHUS BHEIUIAHOBON MPOBEPKU TOJHOTHI M KadyecTBa
MPEIOCTABICHUS MYHULIMIIAJIbHON YCIIYTH.

V. JocyaeoHblii (BHeCYaeOHbII) MOPSIAOK 005Ka/I0BaHUs PelIeHUi U AeiicTBHIl (e3aelicTBHIA)
OpraHa, NpeaoCcTABJSIONIEr0 MyYHUIIUNIAJIBHYIO YCJIYTy, OPraHU3alMi, YKa3aHHbIX B yacTu 1.1
cratbk 16 @egepanbHoro 3akona ot 27.07.2010 Ne 210-P3 «O06 oprannzauuu npeaocraBjieHust
rocyJ1apCTBeHHbIX 1 MYHHIHMIAJbHBIX YCJIYI», 2 TAK/KE UX JOJKHOCTHBIX JIUI, COTPYIHUKOB

VYkazaHHas B HAcTOSIIEM paszelie mHpopMaIis pasMeniaetcs Ha oduuuanpHbIX caiitax Oprana,
Yupexnenuit, EnuHom noprase rocyaapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT ((PYHKIIHI).

Nudopmanus nuis 3asiBUTeNIs 0 €ro Npase NoJAaTh KajJ00y Ha pelieHus u aeiicTus (0e3ericTBUE)
Yupeikaenusi, NpeIoCcTABISIOIIET0 MYHHIIUNIAJIBHYIO YCJIYTY, €0 J0JIKHOCTHOIO JIMIA, a TAKXKe
opraHu3anuii, ykazauubix B yactu 1.1 crateu 16 @enepasibHoro 3akona ot 27.07. 2010 Ne 210-®3
«O0 oprann3anuu NpeaoCTABJEHUS IrOCYIaPCTBEHHBIX U MYHHMIMIAJBHBIX YCJIYI», HJIH HX
COTPYIHUKOB NPH NPeA0CTABIEHUH MYHUIIUNIAIbHON YCIyTH

5.1. 3asBUTENM MMEIOT MPaBO Ha OOXKAIOBaHUE PEIIECHUM, MPUHATHIX B XOJ€ MPEAOCTaBICHUS
MYHUIIMIIATBHON  yciyru, peicTBuid (Oe3neiicTBuil) Yupexnaenus, OpraHa, €ro pyKOBOIUTENS
(coTpynmHuKa) TP MPEIOCTABICHUH MYHHUIIMITIAILHON YCIYTH B 10CY1€OHOM TOPSI/IKE.

Opranmsanuu, ykazanasie B yacti 1.1 crareu 16 ®enepanbroro 3akona ot 27.07.2010 Ne 210-03
«O0 opraHu3zanuy MpeJoCcTaBICHUS TOCYIaPCTBEHHBIX M MYHUIIMIANBHBIX yciuyr» B Pecnyonuke Komu

OTCYTCTBYIOT.

IIpeamer xkan00b1

5.2. 3asBuTeENb MOXKET OOpPATUTHCS C Kall000i, B TOM YUCIIE B CIEYIOMIMNX CIydasX:

1) HapylieHHe CpoKa perucTpaluy 3asBiICHHs 3asBUTENS O MPEJOCTaBICHUM MYHUIMIAIbHON
YCIIYTH, 3ampoca, yKa3aHHOTo B crathe 15.1 ®epepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O6
OpraHM3alMy NIPENOCTABICHUS FOCYIapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT»;

2) HapylIeHHUE CPOKA MPETOCTABICHUS MyHUIIMITAILHON YCIIyTH;

3) TpeGoBaHue MPEACTABICHHS 3asBUTENIEM JOKYMEHTOB WM MH(OPMAIMK JINOO OCYILECTBICHUS
NEHCTBUM, NPEICTaBICHWE WM OCYLIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®@enepanuu, HOpMaTUBHBIMU IPaBOBBIMU akTamu PecnyOnnku Komu,
MYHHMIMIIAJIBHBIMU [TPAaBOBBIMU aKTaMU JJIsl IPEOCTABIECHUSI MyHULIUTIATbHON YCIYTH;

4) oTka3 B mIpueMe JOKYMEHTOB, NPEIOCTAaBIEHHUE KOTOPBHIX MPEAYCMOTPEHO HOPMATHBHBIMHU
mpaBoBbIMU akTamu Poccuiickoit @enepaiy, HOpMaTUBHBIMU MPaBOBBIMU akTamMu Pecnyonuku Kowmw,
MYHHMIMIIAIBHBIMU [TPABOBBIMHU aKTaMU JIJIsl IIPEJOCTABIEHUS MyHULIMIIAIBHON YCIIYTH, Y 3aBUTEINS;

5) 0TKa3 B MPEIOCTABIEHUU MYHULIUIIATBHON YCIYTH, €CJIM OCHOBaHMS OTKa3a He MPEeAyCMOTPEHBI
(benepanbHBIMU 3aKOHAMHM M TPUHSATHIMH B COOTBETCTBUM C HUMHU WHBIMH HOPMAaTHBHBIMH IPaBOBBIMU
aktamu Poccuiickoit denepannu, 3akoHaMi 1 UHBIMA HOPMaTHUBHBIMU IIPABOBBIMH akTamu PecrryOiauku
Komu;

6) TpeOoBaHME BHECEHUS 3asBHUTENIEM IPH NMPEIOCTABICHUN MYHUIUIAIBHONW YCIYTH TUIATHI, HE
IIPETYyCMOTPEHHONM HOPMAaTUBHBIMM TIpaBOBbIMM akTamu Poccuiickoit denepannn, HOpMaTUBHBIMU
npaBoBbIMU akTaMu PecyOnnku Komu, MyHHIIMTIaIbHBIMU TPABOBBIMU aKTaMH;

7) oTKa3 YupexaeHus, COTpYAHUKA YUpexKJIeHHs, B UCTIPABICHUH JOMYIIEHHBIX UMH ONEYaTOK U
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omMOOK B BBIAAHHBIX B pe3yjibTaTe NPEIOCTABICHUS MYHUIMIAIBHONH YCIYrH IOKyMEHTax JH0o
HapyLICHHE YCTAHOBJICHHOTO CPOKA TAKUX UCIIPABICHUM,

7) HapylleHHE CpOKa WIM MOpsKa BblJaud JOKYMEHTOB II0 pe3yjibTaTaM IpPEAOCTaBICHUS
MYHHULMIIAJILHON YCIIyTH;

8) mpuoCTaHOBJIEHHE  TMPEIOCTABICHUS  MYHUIMIAIBHOW  YCIYr'M, ©CIIM  OCHOBaHUS
IIPUOCTAHOBIICHHS HE IIPEAYCMOTPEHBI (eliepaibHbIMU 3aKOHAMU M IPUHATHIMU B COOTBETCTBUM C HUMHU
MHBIMU HOpPMaTUBHBIMHU IIpaBOBbIMM akTamu Pocculickon @exepannuy, 3aKOHAMM W HMHBIMHU
HOpPMAaTHBHBIMU IIPaBOBbIMU akTaMu PecryOnuku Komu;

9) TpeboBaHue y 3asBUTEN HpPU IPENOCTABICHUN MYHUIMNAIBHOM YCIYI'M JOKYMEHTOB WJIU
uHpoOpMaluY, OTCYTCTBHE M (MJIM) HEJIOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAIUCH NPHU NE€PBOHAYAIBHOM
OTKa3e B INpHEME JOKYMEHTOB, HEOOXOAMMBIX JJISI MPEAOCTABICHUS MYHULMNAIBHOW YCIyrH, JH0O0 B
IIPEIOCTABJICHUN MYHMIMIIAIBHOW YCIYTW, 3a HUCKIIOUEHUEM CIIy4aeB, MPEJYyCMOTPEHHBIX IYHKTOM 4
gactu 1 crareu 7 @epepanpHoro 3akoHa oT 27.07.2010 Ne 210-03 «OO6 opranuzanuu nperocTaBiIeHUs
rOCyIapCTBEHHBIX U MyHHULIMIIAIBHBIX YCIYI).

Opran, npeocTaBIS I MYHUIUIAIBHYIO YCIYTY, OPraHU3alluM U YIIOJJHOMOYEHHbIE HA
paccMoOTpeHue KajJ100bI J0IKHOCTHBIE JINIA, COTPYAHUKH,
KOTOPbIM MOKeT ObITh HANIPaBJIEHBI KA100a

5.3. XKanoba nopaercst B MUCbMEHHON (opMe Ha OyMa)XHOM HOCUTEJIE, B TOM YMCJE MPU JIUYHOM
npueme, B AJIEKTPOHHOU Gopme B Yupexaenue, Opras.

ITpuem xaso0 B MUCBMEHHOM (hopMe OCYLIECTBIACTCS YUPEKICHUSIMU B MECTE MPEAOCTABICHUS
MYHHUIMIIAJIBHOW yCIyru (B MecTe, IJie 3asBUTENb 110J1aBajl 3asiBICHUE HA MOJYyYEHUE MYHHUIMIIAIbHOU
yCIyTH, HapylIeHHe NOopsiika KOTOpoi oOaiyercs, 1100 B MeCTe, I'/le 3asBUTEIEM MOJyYeH pe3ysbTar
YKa3aHHON MYHUIIMIIAIBHON YCIIYTH).

IIpuem >xano® B mucbMeHHON (opme ocyuiecTBisiercs YupexaeHueM, OpraHoM B MeCTe HX
(haKTUIECKOTO HAXOXKICHHS.

XKanoObl Ha pemieHus U aeiicTBus (Oe3AelCcTBUE) PYKOBOAUTENS YUPEKACHUS PacCMaTPUBAIOTCA
pykoBoauteneM Oprasa.

XKanoObl Ha pemeHuss u aedctBus (6e3neiicTBue) pykoBoautens OpraHa paccMaTpuBarOTCs
3aMECTUTENIEM PYKOBOAMTENS aIMUHUCTpAaUUMM TOPOJICKOro oOkpyra «Bopkyra», KypHpyHOIIHM
nesTenbHOCTh Oprasa.

ITopsinok mogaym ¥ paccMOTPEHHA KAT00bI

5.4. YKanob6a Ha peuieHus U neiictBus (6e3neicTBre) YupexIeHHs, PyKOBOJUTES Y UpEKICHUS,
COTpYIHHUKA YUpeKJIeHUs, OTBETCTBEHHOIO 3a MPEAOCTaBICHUE MYHULIUNAIbHON YCIYTH, MOKET OBITh
HaIpaBJIEHA Yepe3 OpraHU3allMI0 MOYTOBOM CBS3M, MHYIO OPraHU3allAI0, OCYLIECTBIIIOIIYIO JOCTaBKY
KOPPECHOH/IEHIINH, a TAK)KE MOXKET ObITh MPUHSATA MPHU JINYHOM MIPUEME 3asIBUTEIIS.

B onextpoHHOM Buzae kaso0a MoOKeT OBbITh IOJaHa 3asiBUTENEM C HCIOJIb30BaHUEM
MH(}OPMAaLIMOHHO-TEIIEKOMM YHUKAIIMOHHOM ceTn «IHTepHEeT» mocpencTBoM:

a) opunuansHoro caiita Yupexaenus, Opraua;

6) Ennnoro nopraiia rocy1apcTBEHHbIX 1 MyHULIUNIATIBHBIX YCIYT (QyHKUIUN);

B) moprana (eaepanbHO TocyaapcTBEHHOW MH(GOPMAIIMOHHON CHCTEMBI, oOOecreyuBaromen
mporecc aocyneOHoro (BHecyAeOHOro) oOOKaloBaHWUS pelieHud U JedcTBuid  (0e3nelcTBHS),
COBEpLICHHBIX MpU NPEJOCTABICHUM TOCYJAapCTBEHHBIX W MYHHMIMIAIBHBIX YCIYr OpraHaMH,
MIPEIOCTABIIAIOIIMMHU TOCYAapCTBEHHbIE U MyHUIIUTIAIbHBIE YCIYTH, UX COTPYAHHMKAMH (Jajiee - cucrema
J0CyIe0HOTO 00KaTOBAHMS ).

[Ipu mopaue xanoObl B 3JIEKTPOHHOM BHJI€ JOKYMEHTHI, YKa3aHHbIE B IYHKTE 5.7 HACTOSILEro
aJIMUHUCTPATUBHOTO pErJIaMeHTa, MOTYT OBITh IpeJCTaBleHbl B (OpPME DIEKTPOHHBIX JOKYMEHTOB,
MOJMACAHHBIX AJIEKTPOHHOW MOJIUCHIO, BUJI KOTOPOMl MPENyCMOTPEH 3aKOHOJATEIbCTBOM Poccuiickoit
denepanyu, Ipyu TOM JOKYMEHT, YJOCTOBEPSIOIINNA JIUYHOCTD 3asiBUTENS, HE TpeOyeTcs.
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5.5. Perucrpanus xano0bl ocymiecTBisieTcst YupexaeHuem, OpraHoM B )KypHaje ydera jkanod Ha
pemeHuss u AccTBUsA (Oe3neiicTBue) YUpEKIEHHUS, COTPYIHUKA YUPEKICHHUs, OTBETCTBEHHOTO 3a
MPEJOCTaBICHUE MYHUIIUTIAILHON YCIIYTH, HE MO3HEE CIAEAYIOIEro 3a JHEM €€ MOCTYIUIEHUs! pabodero
IHSI C IPUCBOEHUEM €l PernCTPallMOHHOTO HOMEPA.

Benenne Xypnana ocymectBisiercss mo (opmMe U B MOPSAKE, YCTaHOBJICHHBIMU JIOKAJbHBIM
HOpPMAaTHUBHBIM aKTOM YupexxaeHus, Oprasa.

CotpynnukoMm YupexaeHusi, OpraHa BbIA€TCsS pacHUCKa 3asBUTENIO B IOJIYYEHHHM OT HErO
KajoObl M MHBIX IPEACTaBIECHHBIX JOKYMEHTOB B INHCBMEHHOH (opmMe Ha OyMaKHOM HOCHUTENE C
yKa3aHHEM PETUCTPAI[IOHHOTO HOMEpa Kajo0bl, JaThl ¥ BPEMEHU €€ IpueMa, MepeyHs MpeCTaBIeHHbBIX
JOKYMEHTOB HEIIOCPEICTBEHHO MPH JINYHOM IIpUEME 3asBUTEIIS.

Pacnimicka o peructpanmuu kajnoObl Ha pemeHuss W JeicTtBus (Oe3neicTBre) YupexkIeHus,
COTPY/HUKA YUpEKIEeHUs, OTBETCTBEHHOI'O 3a MPEIO0CTABICHNE MYHUIUNAIBHON YCIYTH, U MOJTY4YEHUU
JOKYMEHTOB C YKa3aHHEM PETHCTPAlMOHHOTO HOMEpa >KajloObl, JaThl U BPEMEHU €€ MpHUeMa, MepeyHs
IIPEJCTABICHHBIX JOKYMEHTOB HAlpaBiIAe€TCsl 3asiBUTENI0 B TedeHWe 3 pabouumx AHEH co JHS HX
perucTpanum.

XKanoba B Teuenne 1 paboudero JHS CO JHSA €€ PErUCTPALMU MOJUIEKHUT Ieperadye COTPYAHUKY,
Ha/ICJICHHOMY TTOJIHOMOYHSMH TI0 PACCMOTPEHHIO JKa00.

5.6. XKanoba nomkHa coaepKaTh:

1) HaumeHoBanue Yupexaenus, Oprasa, coTpyaHuka Yupexaenus, Oprana, ero pykoBOJUTENS U
(unn) cOTpyAHMKA, pElIeHUs U AeicTBUs (0e3eiicTBHE) KOTOPBIX 00KAIYIOTCS;

2) ¢amunuio, UMs, OTYECTBO (ITOCIEAHEE - MPH HAIMYHMU), CBEACHUS O MECTE J>KUTEIIbCTBA
3agBUTEN - (PU3UYECKOro Jula J1M00 HaMMEHOBAaHHE, CBEACHUS O MECTE€ HAXOXKJEHHs 3asBUTENS -
IOpUJIMYECKOTO JIMIA, a TaKkkKe HOMep (HoMepa) KOHTaKTHOro TeiedoHa, aapec (ampeca) dJIeKTPOHHOM
NOYTHI (MIPU HAIMYKMM) U MTOYTOBBIM ajjpec, M0 KOTOPBIM JOJKEH OBbITh HANpaBlIeH OTBET 3asBUTENIO (32
WCKJIIOUYEHUEM CiIydasi, KOTJa ajo0a HaIlpaBiseTcs CrocoOOM, YKAa3aHHBIM B IOAINYHKTE «B» ab3ama
BTOPOTO MYHKTA 5.4 HACTOSAIIEr0 aIMUHUCTPATUBHOTO PErjIaMeHTa);

3) cBeieHus 00 O0KATyeMBIX PEUICHUSX M JCUCTBHAX (Oe3aeicTBIM) YUPEKICHUS, COTPYIHMKA
VYupexxaeHus, OTBETCTBEHHOIO 3a IPeJOCTaBICHUWE MYHHUIMNAIbHON  YCIyrd, pyKOBOAMTEINS
Yupexnenus;

4) MOBOJbI, HA OCHOBAaHMWU KOTOPBIX 3asBUTENIb HE COMNIACEH C PpEIICHHEM U JCUCTBHEM
(6e3neiicTBueM) YupekIeHUs, COTPyIHUKA YUPEXKJCHUs, OTBETCTBEHHOTO 3a IMPEIOCTaBIICHUE
MYHHUIMIIAIBHOW YCIIYTH, PYKOBOIUTENS Y UPEKICHUS.

3asiBUTENIEM MOTYT OBITh MPEJICTaBICHBI JOKYMEHTHI (MPU HAIUYUM), OJTBEPKIAOIINE TOBOIBI
3asgBUTEIS, JTUOO UX KOHH.

5.7.B cnywae ecnm kanmoba TOAAaeTCs dYepe3 MPEeACTaBUTENS, UM TaKXKe TMpeACTaBIsSeTCs
JOKYMEHT, MOATBEPKAAOIIMNA IOJHOMOYMS HAa OCYILIECTBIEHHWE COOTBETCTBYIOIIMX JeHCTBUU. B
KauyecTBE IOKYMEHTA, MOITBEP:KIA0IIETr0 OJTHOMOYHUSI TPEACTABUTENS], MOKET OBITh IIPE/ICTABIICHA:

a) oopMIIEHHas B COOTBETCTBUU C 3aKOHOAaTeNnbcTBOM Poccuiickoit denepannn 10BEPEHHOCTh
(s pU3MYECKUX JInII);

0) odopmileHHas! B COOTBETCTBHH C 3aKOHOJATeNbCTBOM Poccuiickoit denepannu 10BEpEHHOCTb,
3aBepeHHas MevyaThlo 3asBUTENS (IIPU HAJIMYMU TI€YaTH) U TOANUCaHHas PYKOBOJUTENIEM 3asBUTENS WU
YIIOJIHOMOYEHHBIM 3TUM PYKOBOAUTENIEM JIUIIOM (M5l FOPUANYECKHX JIUIY);

B) KOS pelIeHUs] 0 Ha3HAYeHUU WM 00 m30paHuu aub0 mpHKa3a 0 Ha3HAuYeHUU (PU3HUECKOTO
JIMIIA HA JI0JDKHOCTb, B COOTBETCTBUH C KOTOPBIM TaKoe (PU3MUECKOE JIMII0 001a1aeT IPaBOM e CTBOBATh
OT UMEHHM 3asBUTEIIS 0€3 TOBEPECHHOCTH.

5.8. B ciydae ecnu jxanoba mojaHa 3asBUTEJIEM B OpraHMU3aLMIO, B KOMIIETEHIIMIO KOTOPOW He
BXOJIUT MPUHATHE PEUICHHUS 110 kajio0e, B TeueHue 3 pabouux aHel co JHs ee peructpauuu Opranusanus
HanpasisieT kajno0y B Yupexzaenue, OpraH, yIoJHOMOUYEHHBIE B COOTBETCTBUU C KOMIIETCHIIMEH Ha ee
paccMOTpeHHe, U B TUCbMEHHON (hopMe HHPOPMUPYET 3asBUTENS O NIEPEHANIPABICHUU KaAJIOObI.

IIpu 3TOM CpOK paccMOTpEeHHsI KajJoObl MCUHCISAETCS CO THS PETUCTpallMM TaKoW >KanoObl B
VYupexnenuu, Oprane, yoJHOMOYEHHBIX B COOTBETCTBUU C KOMIIETEHIIMEN Ha €€ PACCMOTpPEHUE.

B ciydae ecnu B OTHOIIEHMH MOCTYNMBIICH KanoObl ¢erepaabHbIM 3aKOHOM YCTaHOBJIEH WHOU



MOPSAOK (Tporieiypa) MoJaud U PacCMOTPEHUS K00, MOJIOKEHUST HACTOSIIET0 aTMUHUCTPATUBHOTO
periJamMeHTa He MPUMEHSIOTCS U 3asBUTENb YBEIOMIIAETCS O TOM, UTO €ro jkajo0a OyleT paccMOTpeHa B
MOPSAJKE U CPOKH, TPEAYCMOTPEHHBIE 3aKOHOAATENBCTBOM Poccuiickon denepauuu.

5.9. B ciyuae ycTaHOBIEHHS B XOJ€ HJIM IO pe3ysibTaTaM PACCMOTPEHHUs KaloObl MPU3HAKOB
COCTaBa aJAMUHHUCTPATUBHOIO INPABOHAPYLIEHUSI WM IPU3HAKOB COCTABA NPECTYIUIEHUS HMEIOIIUECS
MaTepuagbl He3aMeIIUTeNbHO (He mo3nHee | pabouero JHS €O JAHS YCTAHOBJIGHUS YKa3aHHBIX
00CTOSITENTLCTB) HANIPABIISIOTCS COTPYIHUKOM, HAICTICHHBIMU ITOJTHOMOYHUSIMU 110 PACCMOTPEHHIO Kall00,
B OpraHbl IPOKYypaTyphbl.

Cpoxku paccMoTpeHns Kaj100

5.10. XKamo6a, mocrynuBiias B Yupexaenue, Opras, MoUIeKUT PACCMOTPEHHIO B TedeHHE 15
pabouux IHEH cOo JAHSA €€ PerucTpalud, a B cilydyae OOKAJIOBaHMA OTKa3za YUpEkKACHUS B IpHUeMe
JOKYMEHTOB y 3asBHUTENsl JTUOO B HCHPABIECHUM JOIMYIIEHHBIX ONEYAaTOK M OIIMOOK WJIM B ciydae
00>KaJIOBaHUSI HAPYIICHUSI YCTAHOBJICHHOTO CPOKA TAKMX HCIPABICHUH - B TeUeHHE 5 pabouymx AHEH CO
JIHSL €€ PEerucTpaluu, eciu 0ojiee KOPOTKHE CPOKU PACCMOTPEHHUS KaloObl HE yCTaHOBJIEHBI OpraHowm,
YIIOJJHOMOYEHHBIM Ha €€ PACCMOTpPEHUE.

B ciyyae ynoBneTBopeHus kano0bl B (hOpMe UCIPABIICHUS JAOMYIIEHHBIX OMEYaTOK U OLUIMOOK B
BBIAHHBIX B PE3yJbTaTe€ MPEJOCTABICHUS MYHMLMIIAJBHOW YCIYI'M JOKyMEHTaX, cOTpyAHHK Oprana,
Yupexnenus B TedyeHHe S5 pabouux JHEHM cO JHSA PEruCTpalMM  3KajJoO0bl TOTOBUT MPOEKT
MOTHBUPOBAHHOI'O OTBETA O PE3yibTaTax PACCMOTPEHHUS KaloObl, B TOM UHUCIE MPOEKT JAOKYMEHTa C
MCIPABIIEHHBIMH JIOMYIIIEHHBIMH OMEYaTKaMH U OINOKaMHU.

Pe3yabTaT paccMOTpeHHSs Kaa00bI

5.11. Io pe3ynabpTaTaM pacCMOTPEHUS IIPHHUMAETCS OJTHO U3 CICAYIOMINX PELICHUIH:

1) sxanoba yaoBiIeTBOpsieTCs, B TOM 4Hcie B (OpME OTMEHBI IPUHATOTO PEUICHHUs, HCIIPABICHHS
JOMYIIEHHBIX OIEYaTOK M OUIMOOK B BBIAAHHBIX B PE3yJbTATe MPEIOCTaBICHUS MYHUIIUIIATBHONW YCIYTH
JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JIEHSXKHBIX CPEICTB, B3MMaHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMaTHBHBIMU TpaBOBBIMH akTamMu Poccuiickoil ®exnepannu, HOPMATHBHBIMM HPAaBOBBIMH aKTaMHU
Pecny6onmukn Komu; MyHUTTUITATBHBIME ITPABOBBIMH aKTaMH.

2) B yIOBJIETBOPEHUH KAIOObI OTKa3bIBAETCS.

IHopsinoxk nH(popMupoBanus 3asiBUTEJISI 0 Pe3yJbTaTaX PACCMOTPEHHS KAJI00bI

5.12. He no3anee 1 pabodero JHs, ClAEIyIOLIEro 3a JHEM MPHUHATUS YKa3aHHOTO B MyHKTe 5.11
HACTOSIIIETO aJMHHHUCTPATHBHOTO perjaMeHTa pEIIeHHs, 3asABUTEN0 B NHCBMEHHOHW QopMe u 10
KEJTaHUIO 3asBUTENS B 3JIEKTPOHHOU (opme (1O ajgpecy >JIEKTPOHHOM IMOYTHI, YKa3aHHOMY B jKajnobe)
HaNpaBJSIETCs MOTHBHUPOBAHHBIA OTBET O PE3YJIbTaTaX PaCCMOTPEHUS JKAIO0ObI.

B MOTHBHPOBAaHHOM OTBETE MO pe3yIbTaTaM pacCCMOTPEHHS aJloObl yKa3bIBatOTCS:

a) HauMeHoBaHue Yupexaenus, OpraHa, pacCCMOTPEBIIETO Kalno0y, TOJDKHOCTh, (haMUIIus, UM,
OT4YeCTBO (TOCIIEHEee - MPH HAIWYMM) JOJDKHOCTHOTO JIMIIA, COTPYAHUKA HPUHSBLIETO pPELICHHE II0
’)Kanooe;

6) HOMep, Jara, MECTO MPHHATUS PEIICHHs, BKJIIOYasi CBEICHUS O COTPYAHUKE YUpexKIeHHs,
pernieHue win nericTBus (0e31eCTBIE) KOTOPOTO 00KATYIOTCS;

B) (paMuiIMsl, UMs1, OTYECTBO (ITOCIIEIHEE - TIPU HAJTMYMH ) WIM HAUMEHOBaHUE 3asBUTEIS;

T') OCHOBAHUS ISl IPUHSATHS PEIICHUS 110 Kalooe;

1) IPUHATOE MO *kKajlo0e pelIeHne C yKa3aHHEeM apryMEHTHPOBAHHBIX Pa3biACHEHHH O MPUYMHAX
MPUHSATOTO PEUICHUS;

€) B CiIydae €clii >kajnoba MOJJIECKUT YAOBIETBOPEHUIO - CPOKHM YCTPaHEHUS BBISBICHHBIX
HapyIIEHWH, B TOM YHUCIIE CPOK TPEIOCTABICHHS PE3yJIbTaTa MYHUIUITAIHLHON YCIyrH, HHPOpMAIUs o
JeUCTBUSAX, OCYIIECTBIAEMBIX YUpEKICHHEM, B LENAX He3aMeUIUTEIIbHOTO YCTPAHEHHUS BBIIBIEHHBIX



HapyLICHUN NIPU OKAa3aHUM MYHULMIIAIBHON YCIIYTH, & TAK)Ke IIPUHOCATCA U3BUHEHHU 3a JOCTaBICHHBIC
HEeyJ00CTBa U yKa3bIBaeTcs MH(pOpMaLMs O JAIbHEHIINX AEHCTBUAX, KOTOPble HEOOXOAUMO COBEPIINUTH
3asiBUTEIIIO B LIEJSAX MOJIyYE€HUSI MyHULIUIIAJIbHON YCIIYTH;

) CBEJIEHUS O MOpsiIKe 00KaJI0BaHUS MPUHSTOTO 110 Kajl00e perieHus.

B cinyuae mpu3HaHUA XanoObl HE MOJJIEKAIIEH YIOBIETBOPEHHIO B OTBETE 3asBUTEIIO JAOTCA
apryMEHTUPOBaHHbIE PAa3bsACHEHMs O NMPUUMHAX INPUHATOrO PELIeHMs, a Takke MH(POpMaLUs O MOpsiKe
00>KaJI0BaHUS IPUHITOTO PEILICHHUS.

ITopsinok 00:kxa/I0BaHUSA pelIeHUs 110 kKan00e

5.13. B ciywae Hecornacus ¢ pe3yibTaTaMH JOCYIeOHOr0 O0KallOBaHMS, a TaK)Ke Ha 000U
CTaJ PACCMOTPEHUS CIIOPHBIX BOIPOCOB 3asBUTEIbL UMEET PaBO 0OPATUTHCS B CYJ B COOTBETCTBHUH C
3aKoHoarenscTBoOM Pocculickon denepanuu.

IIpaBo 3asiBuTess HA MoJIy4yeHUe HHGOPMAIIUM U JOKYMEHTOB,
HEOOXOIUMBIX /1151 000CHOBAHUSA M PACCMOTPEHHUSA KAT00bI

5.14. 3asButens BIpaBe 3ampallvBaTh U MOIy4aTh MH(OPMAIMIO U JIOKYMEHTbI, HEOOXOAUMBIE
111 0OOCHOBAHUS M PACCMOTPEHHS KAJIOOBI.

3asBuTesb oOpamaercst B YupexnaeHue, Opran c 3asBJICHMEM Ha MOJXy4YeHUE HMHPOpMalUU U
JOKYMEHTOB, HEOOXOIWUMBIX Ui OOOCHOBAaHMS M PACCMOTPEHHS JKaloObl (janee - 3asBICHHE) B
MUCbMEHHOM (hopme Ha OyMaKHOM HOCUTENe, TUO0 B AIEKTPOHHON (dopMe.

3asiBieHUE MOXKET ObITh HaIIpaBJIEHO c HCIIOJIb30BAaHUEM MH(pOpMaLOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTH «VHTepHeT», opuUManbHbIX caiflToB YupexieHus, OpraHa, a Takxke
MOJKET OBITh MPUHSTO MPHU JTUIHOM MTPUEME 3asIBUTEIIS.

3asBICHHE JOJKHO COJEPKATh:

1) nanmeHoBaHue YupexaeHusi, Oprana, ero COTpyJHHKa, B KOMIICTCHI[MA KOTOPOTO HAXOAUTCS
uHbopManus U TOKyMEHTbI, HEOOXO0JMMbIe /11 000CHOBAHUS U PACCMOTPEHHUS JKaJI00BI;

2) amunuio, uMsl, OT4eCTBO (IIOCNIEAHEE - MPH HATUYUK), CBEACHHUS O MECTe JKHTEIbCTBA
3asBUTEINA, a TaKXKe HoMep (HoMepa) KOHTakTHOro tenedona, agpec (agpeca) 3JIeKTPOHHON MOYTHI (TIpU
HAJIMYHMH) B TTIOYTOBBIA aapec, M0 KOTOPHIM JIOJIKEH OBITh HAIIPABJICH OTBET 3asBUTEIIO;

3) cBenenust 06 uH(poOpMAIMM U JOKYMEHTaX, HEOOXOIUMBIX Uil 0OOCHOBaHMS U PACCMOTPEHUS
KaJloOBbI.

Cpok mnpenocTaBieHHs HHQOPMALMU U JOKYMEHTOB, HEOOXOAMMBIX [UIsi OOOCHOBaHUS U
PacCMOTPEHHUS HKAJIOOBI COCTABIISIET 5 pabOYUX THEW CO JHS PETUCTPAIH 3asBIICHUS.

OcHoBaHMii /U1 0TKa3a B IpreMe 3asiBJICHHs HE TIPETyCMOTPEHO.

Cnoco0n1 mHGOPMUPOBAHNS 3asIBUTEJISI O MOPSIAKE MOJAYH
U PacCMOTPEHUS KAJT00bI

5.15. Mndopmarnus o nopske mojayd ¥ pacCMOTPEHHUS KanoObl pa3MeIaeTcs:

- Ha MH(OPMAITMOHHBIX CTEHJIaX, PACHIOJIOKEHHBIX B YupexaeHuu, Oprate;

- Ha opUIMATbHBIX caiiTax Yupexaenus, Oprana,

- Ha EquHOM noprane rocyaapcTBEeHHBIX M MyHUIMTAIBHBIX YCIYyT ((QYHKIIHIA).

5.16. M opMaInio o mopsiike moaadd U pacCCMOTPEHUS JKaI00bI MOYKHO TIOJTYIHUTh:

- IOCPEICTBOM TeNne(OHHOM CBsA3M 10 HOMepY YupexaeHus, Oprana;

- IpH JINYHOM oOpaitieHuu B Yupexaenue, Oprat, B TOM 4HCIIe 10 AJIEKTPOHHON MOYTE;
- IpU MUCBbMEHHOM OOpalieHnu B Yupexaenue, Opra.
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K aJMHUHHUCTPATUBHOMY PETIAMEHTY
IIPEIOCTABIICHUS] MYHULIUIIATbHON YCIIyTH
«Opranusanus oOTplxa U 0310pOBIEHUS JeTel
B KAHUKYJISIPHOE BpPEMSD)

Ilepedyennb 00pa3oBaTeIbHBIX U 001I€00PAa30BATENbHBIX YUPEKIeHUH, PACIOJIO0KEHHbIX
HA TEPPUTOPHN MYHUIIUNIAJIBHOTO 00Pa30BaHKs TOPOACKOro okpyra «Bopkyray,

NPeAoCTABISIOMMX MYHUIIUNIAIBHYIO YCIYTY

«Opranuzanms oTAbIXa U 0310POBJIEHHS /IeTeill B KAHMKYJISIPHOE BpeMsi»

Ne HaumenoBanue E-mail Odunua Anpec Tenedon
OpraHu3anuu JIbHBIH cailT

MyHHIUTATBHOE sch_12 vor@e | http://schooll2 | 169908, Pecny6inka (82151) 6-93-10
00111600pa30BaTEILHOE du.rkomi.ru - Kowmu, r. BopkyTa, yi1.
VUPEKICHUE vorkuta.ru/obr | Boseiickas, 1. 8
«Cpennsis azovaniye.htm
o0meoOpa3oBaTenpHas |

1 mkoJia Ne 12» r. BopkyTsl
MyHununaipHOE sch_13_vor@e | liveschool13.r | 169915, PecyGuika (82151) 7-89-02
00111600pa30BaTEILHOE du.rkomi.ru u Kowmu, r. Bopkyrta, yi1.
yupexKIeHuE CyBopoBa, 1. 25A
«Cpennsas

2 o0meoOpa3oBaTenpHast
mxoia Ne 13» r. BopkyTsl
MyHUIMATBHOE sch_14 vor@e | https://14schoo | 169934, Pecny6Onuka (82151) 4-62-96
o01eodpa3oBarenbHOe du.rkomi.ru l.nubex.ru/ Kommu, .BopkyTa,
y4pexxaeHue :nrt. Bopramop,
«Cpenusis yI1.DHTY3HACTOB, II.

3 o61eobpaszoBarenbHast 260; (82151) 7-12-00
mkosia Ne 14y r. BopkyTsl ITT. 3aMOJSIPHBIH, YII.

TBapaosckoro, 1. 4

MyHUIMATBHOE sch_23 vor@e | https://sosh23. | 169912, Pecniy6nuka (82151) 6-41-23
o01mmeobpa3oBarensHOE du.rkomi.ru ru/ Kowmm, r. BopkyTa, yi.
yUpexIeHUe Jumutposa, 1. 9
«Cpenusis

4 obmeoOpazoBarenpHas
mkona Ne 23» r. BopkyTsl
MyHununaipHoe sch_26_vor@e | www.com26.p | 169915, PecryGiika (82151) 7-86-60
o01eobpa3oBarensHOE du.rkomi.ru 0} Kowmm, r. BopkyTa, yi.
y4pexICHUE IMuporosa, a. 9b
«Cpenusis

> obmeoOpazoBaTenbHas

mxkona Ne 26» r. BopkyTsl




MyHHLIUIAIBHOE sch_35 vor@e | http://school35 | 169900, Pecny6mrka (82151) 6-97-26
o01eobpa3zoBarenbpHOe du.rkomi.ru -vorkuta.ru/ Komu, r. Bopkyra, 0.
YUpeKIeHNE ITumesnkos, 1. 20-A
«Cpennsas
6 o01reo0pa3oBaTenpHast
mkosa Ne 35 ¢ YUOII» r.
BopkyTsl
MyHHIUTATBHOE sch_39 vor@e | http://school39 | 169907, Pecny6irka (82151) 6-81-00
00111e00pa30BaTEILHOE du.rkomi.ru .net/ Kowmu, r. Bopkyra, yi1.
YapeKICHNE Tumanckas, 1. 6A
«Cpennsas
7 o0meobpa3oBaTensHas
mkosa Ne 39 um. I"A.
YepHoBay r. BopkyThI
MyHHIUTATbHOE sch_40_vor@e | http://xn--40- 169906, PecniyGiiuka (82151) 3-25-89
00111600pa30BaTEILHOE du.rkomi.ru emclOb.xn-- Kowmu, r. Bopkyra, yi.
YUPESKICHUE plai/ Jlenuna, 1. 34A
«Cpenusis
8 o0meoOpa3oBaTenpHast
mxona Ne 40 ¢ YUOII» r.
BopkyTsl
MyHuLMnansHoe sch_42_vor@e | sosh42.nubex.r | 169926, PecryGiika (82151) 5-47-00
o01mmeobpa3oBaTensHOE du.rkomi.ru u Komu, r. BopkyTa, nrr
YUpeXKIECHUE Cesepaslil, yi. IOro-
9 «Cpenusis Samansas, 1. 5
o011e00pa3oBatenbHast
mkosia Ne 42» r. BopkyTsl
MyHuLMnansHoe gimn_1_vor@e | mougiml.nube | 169934, PecnyGimka (82151) 4-38-42
o061mmeobpa3oBaTensHOE du.rkomi.ru X.ru Komwu, r. BopkyrTa, nrT.
yupexaenue «I ' uMHazus Bopraruop, yi1.
10 Noe 1» r. BopkyTsl DHTYy3UacToB, 1. 15A
MyHHIUTIATBHOE gimn_2_vor@e | http://gimnazia | 169906, Pecniy6imka (82151) 3-16-09
o0meoOpa3oBaTebHOE du.rkomi.ru 2vk.ucoz.com/ | Kowmu, r. Bopkyra, yi.
yupexnaeHue «l'umHaszus JlenwuHa, 1. 366
11 Ne 2» r. BopkyThl

12

MyHununansHoe
0b1eo0pazoBaTenbHOE
yupexeHue «I ' MMHa3us
Ne 6» r. BopkyTsl

gimn_6_vor@e
du.rkomi.ru

http://www.gi
mnazia6-
vorkuta.com.ru
/

169900, PecmyOmrka
Kowmwu, r. Bopkyra, yi.
[TapkoBas, 1.20A

(82151) 3-91-11




MyHHULIUIAIBHOE sch_1 vor@ed | http://nhdslvor | 169908, Pecny6inka (82151) 6-27-98
Or0/DKETHOE u.rkomi.ru kuta.ru Kowmu, r. BopkyTa, yi.
0011e00pa3oBaTeIbHOEC Jlennna, 1. 72 A
yupexaenue «HauanbHast

13 IIKOJIa - HeTcKui cam Nely
r. BopkyTs!
MyHHUTMTIATBEHOE prgimn_1_vor http://progimn | 169912, Pecny6iuka (82151) 6-25-22
ABTOHOMHOE @edu.rkomi.ru | aziyal.ucoz.ru/ | Komu, r. Bopkyra, yiu.
00111600pa30BaTEILHOEC YepHona, 1. 2 A
yUpeKICHUE

14 «IIporumHuazus Nel» r.
BopkyTsl
MyHHIUTATBHOE dtdm_vorkuta http://dtdm- 169900, Pecry6nuka (82151) 5-77-18
yUpexIeHuE @edu.rkomi.ru | vorkuta.ru Kowmu, r. Bopkyra, yi1.
JIOTIOJTHUTEIHLHOTO Jlenuna, 1. 47

15 obpazoBanus «JIBopery

TBOpPYECTBA JETEH U
MOJIOAEKU» . BOpKyTHI
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K aJMHUHHUCTPATUBHOMY PETIAMEHTY
IIPEIOCTABIICHUSI MYHULIUIIATIbHON YCIIyTH
«Opranusanus oOTplxa U 0310pOBIEHUS JeTel
B KAHUKYJISIPHOE BpPEMSD»

Pemenue o npeaocraBJcHUHU MyHPIIII/IHaHbHOﬁ ycayrun

Haumenoeanue Yupeosicoenus, npedocmagnaroujeco MyHUYunaioHylo ycuyzy

Kowmy:

PEIIIEHUE

oT No

Paccmotpes Baunie 3asiBnenue ot No
VYupexaenuem

Haumenoganue Yupescoenus, npedocmasnaouje2o MyHUYyunaibHylo ycyzay

MIPUHATO pelIeHHEe O MPEJOCTaBICHUH MYHUIUNAIbHOW ycnyru «OpraHuszaius OTAbIXa U 030pPOBIIEHUS
JleTell B KAHUKYJISIPHOE BpEMS»

JononaurensHas nHGOpMALML:

Csenenus 00
3JIEKTPOHHOU

Lonxcnocms u DUO compyonuxa, npunsguie2o
pewenue

noAnruCHu
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K aIMUHHCTPAaTHBHOMY PETIaMEHTY
IIPEAOCTABICHNS MyHULIMIIAIBLHON YCIIYTH
«OpraHu3zanys oTAbIXa U 03JOPOBICHHS AETEH
B KaHUKYJISIPHOE BPEMsI»

Pemienue 00 0TKa3e B mpenocTaBieHMN MyHHIIMTIAJIBHOM YCIIyrd

Haumenoeanue Yupeosicoenus, npedocmagnaroujeco MyHUYunaioHylo ycuyzy

Kowmy:
PEIIEHUE
00 oTKa3e B IPeJO0CTaBICHNH MyHULUIIAILHON YCIIyTH
oT Ne
Paccmotpes Bamie 3asBienue ot Ne " IIPE/ICTaBICHHbIE
Bamu 10KyMeHTBI, pyKOBOICTBYSCh , YupexaeHueM

Haumenoganue Yupexcoenus, npeooCcmasiaoue2o MyHUuyunaibHylo ycyzy

IMPHUHATO PCIICHUC 00 oTKa3e B npeaO0CTaBJICHUA MYHI/IIII/IHaJII)HOfI yciayru <<OpFaHI/ISaIII/I$I oTAbIXa U
03a0POBJICHHUA ):[eTeﬁ B KaHUKYJIIPHOC BpEMsI» IO CICAYIOIIUM OCHOBAaHHUAM:

Ne HanmeHoBaHME OCHOBaHUS JJI OTKa3a PazbsacHeHne IIPUYIHH OTKa3a

JlononHuTenbHas HHPOPMALIUS:

Bbl BOpaBe MOBTOPHO OOpaTUThCA B YUpeKACHUE, MPEIOCTABISAIOLIEe MYHUIMIAIbHYIO
YCIYT'y € 3asBJI€HHUEM O MPEAOCTABICHUH MYHULHIIAIBHON YCIYTH IOCJIE€ YCTPAHEHHs YKAa3aHHBIX
HapyLICHUHN.

JlaHHBI OTKa3 MOXeT OBITh OO0XKaJoBaH B JOCYA€OHOM MOpsAKE IyTeM HampaBiIeHUs
XKaJi00bl B YIIOJTHOMOUEHHBIN OpraH, a TakKe B Cy/1IeOHOM MOpsIKE.

JomxHocTs 1 @O coTpynHHKa, IPUHABIIETO Caenenus 00 3/IEKTPOHHOM IIOAMUCH
pelieHue
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K aJMHUHHUCTPATUBHOMY PETIAMEHTY
IIPEIOCTABIICHUSI MYHULIUIIATIbHON YCIIyTH
«Opranusanus oOTplxa U 0310pOBIEHUS JeTel
B KAHUKYJISIPHOE BpPEMSD»

d)opMa 3asiBJICHUS O IPEI0CTABJICHUHA MyHI/IIII/IHaJIbHOﬁ yYcayru

(HaumeHosaHnue Yupedicoenus, npedoCcmasaaouie2o MyHUYunaibHyio yciy2y)
Or
(bamumust, ©Ms1, OTYECTBO)
3ASBJIEHUE

[Tpomry 3auncnutk Moero pedbenka (PHO pebeHka) B OpraHu3aiuio OTAbIXa U 030POBICHUS
nereii Ha Oaze

(HaumeHoeanue YupedicOeHusl, NPedoCmasiaowe20 MyHUYUNAIbHYI0 YCIyey)

(onucanue cumyayuu, c6s3aHHOU ¢ NPUHAOLEHCHOCIBIO PEOEHKA K MOU UIU UHOU KAME20PUL)

C nopsiAKoM 3a4MCII€HUS] B OPraHU3alMIO0 OT/AbIXA U 03/10POBJIEHUS JIeTel 3HaKOMIICH(a)
(moamuce)
Pe3ynpTaT MyHHIIMNIAIBHOM YCIYTH MPONLY BBIAATh CIEIYIOLMM CIIOCOOOM:
I mocpencreom muuHOrO O6GpanieHus B YUpeKIeHHE!
I B popMe JNEKTPOHHOTO IOKYMEHTA;
I B dopme 10KyMeHTa HAa GYMaKHOM HOCHTEIIE;

I ornpasnenuem o >neKkTpoHHOM MouTe (B GOpPME IEKTPOHHOTO JOKYMEHTA U TOJIBKO B
cllyyasix, IpsIMO MPEIYCMOTPEHHBIX B I€HCTBYIOIINX HOPMAaTUBHBIX IPABOBBIX aKTaX);

I mocpencresom HaIpaBJICHUS yepe3  Eausblil mopTan rocy1apcTBEHHbBIX U
MYHHUIMIAIBHBIX yCIyT (pyHKLINM) (TonbkO B ¢dbopme AJIEKTPOHHOTOJIOKYMEHTA);

(moamucek)
Jaro cornacue Ha 00pabOTKy YKa3aHHBIX BBIIIE MOUX MMEPCOHATBHBIX JIAHHBIX, & TAK)KE MEPCOHATBHBIX
JAHHBIX MOETo pedeHkKa B 00beMe, HeOOX0IMMOM JIJISl TIPEIOCTABICHHUS MYHUITUTIAIBHON YCITYTH.

« » 20 1. IMonmuce




